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Letter from Director of Elementary Education

McLean County Unit District No. 5
1809 West Hovey Avenue

Normal, IL 61761-4339

Dear Parent/Guardian:

Welcome to the McLean County Unit District No. ®#lentary Schools!

Our district is very pleased to present this comensive handbook for your use during the comingskyear.

All of our elementary principals have made a sigaifit effort to provide for student transfers bedwéuildings
with a minimal degree of change. Although manyydaiocedures have been standardized, each sdiilbol s

maintains its own unique history, traditions, aodaol climate.

All handbook and school rules apply to all schqmitssored events, even those activities occurrifigahpus.
The handbook does not equate to an irrevocableaminal commitment to the student, but only refiebe
current status of the rules and policies.

If you have questions regarding any aspect of tmmentary program, please feel free to contact gbild’s
teacher or the building principal.

We pledge to make every effort to assure that ghild has a meaningful and enjoyable educatioruinschool
district.

Sincerely,

Mr. Bruce Weldy
Director of Elementary Education
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Unit 5 District Administration

1809 West Hovey Ave.
Normal, IL 61761-4339
Phone: 309.557.4400
Fax: 309.557.4501
Web:www.unit5.org
General Emaildistrict@unit5.org

Dr. Gary Niehaus, Superintendent 557.4400
Nathaniel Cunningham, Asst. Superintendent of HuR@sources 557.4400
Dr. Sandra Wilson, Assistant Superintendent of iCulum & Instruction 557.4400
Erik Bush, Business Manager 557.4400
Michelle Lamboley, Director of Special Education 557.4411
Bruce Weldy, Director of Elementary Education 557.4400
Tom Eder, Director of Secondary Education 557.4400
TBA, Director of Teaching and Learning 557.4400
Dayna Brown, Assistant to the Superintendent 557.4400
Joe Adelman, Director of Operations 557.4437
Loren Baele, Director of Technology 557.4536
Jim Stonecipher, Supervisor - Transportation 557.4287
Doug Johnson, Supervisor — Maintenance/Groundscesrv 557.4437
Craig Montgomery, Supervisor - Custodial Services 557.4437
Pat Powers, Director of Food Service 557.4437
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Benjamin Elementary School
Marlys Bennington, Principal
6006 Ireland Grove Rd.
Bloomington, IL 61704
E-mail: benninmm@unit5.org
Phone: 309.557.4410

Fax: 309.557.4511

Carlock Elementary School
Alison Hampton, Principal
301 W. Washington St.
Carlock, IL 61725

E-mail: hamptoea@unit5.org
Phone: 309.557.4412

Fax: 309.557.4513

Cedar Ridge Elementary School
Geoff Schoonover, Principal
2808 Breezewood Blvd.
Bloomington, IL 61704

E-mail: schoonga@unit5.org
Phone: 309.557.4413

Fax: 309.557.4515

Fairview Elementary School
James Shaw, Principal

416 Fairview St.

Normal, IL 61761

E-mail: shawjw@unit5.org
Phone: 309.557.4415

Fax: 309.557.4516

Fox Creek Elementary School
Mark Robinson, Principal
3910 Fox Creek Rd.
Bloomington, IL 61704
E-mail: robinsms@unit5.org
Phone: 309.557.4416

Fax: 309.557.4517

Glenn Elementary School
Julia Schoonover, Principal
306 Glenn Ave.

Normal, IL 61761

E-mail: schoonj@unit5.org
Phone: 309.557.4418

Fax: 309.5574519

Elementary School Information

Grove Elementary School
Tina Fogal, Principal
1101 N. Airport Rd.
Normal, IL 61761
E-mail: fogalt@unit5.org
Phone: 309.557.4417
Fax: 309.557.4518

Hoose Elementary School
Ed Heineman, Principal
600 Grandview Dr.

Normal, IL 61761

E-mail: heinemef@unit5.org
Phone: 309.557.4414

Fax: 309.557.4515

Hudson Elementary School

Scott Myers, Principal

205 S. McLean St.
Hudson, IL 61748

E-mail: myerssn@unit5.org
Phone: 309.557.4419

Fax: 309.557.4520

Northpoint Elementary School

Matt Harr, Principal
2602 E. College Ave.
Bloomington, IL 61704
E-mail: harm@unit5.org
Phone: 309.557.4420
Fax: 309.557.4521

Oakdale Elementary School

Darrin Cooper, Principal

601 S. Adelaide St.

Normal, IL 61761

E-mail: cooperdm@unit5.org
Phone: 309.557.4421

Fax: 309.557.4522

Parkside Elementary School
Shelly Erickson, Principal
1900 W. College Ave.
Normal, IL 61761

E-mail: erickssj@unit5.org
Phone: 309.557.4422

Fax: 309.557.4523

Pepper Ridge Elementary School
Sarah Edwards, Principal

2602 Danbury Dr.

Bloomington, IL 61704

Email: edwardsl@unit5.org
Phone: 309.557.4423

Fax: 309.557.4523

Prairieland Elementary
Carmen Bergmann, Principal
1300 E. Raab Rd.

Normal, IL 61761

E-mail: bergmacm@unit5.org
Phone: 309.557.4424

Fax: 309.557.4525

Sugar Creek Elementary School
Scott Peters, Principal

200 N. Towanda Ave.

Normal, IL 61761

E-mail: peterssd@unit5.org
Phone: 309.557.4425

Fax: 309.557.4526

Towanda Elementary School
Karrah Jensen, Principal
304 S. East St.

Towanda, IL 61776

E-mail: jensenk@unit5.org
Phone: 309.557.4426

Fax: 309.557.4527
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District and School Web Pages

/

N’ McLean County Unit District No. 5
http://www.unit5.org

Visit our McLean County Unit District No. 5 websit& he website is an excellent source for
learning more about Unit 5’s mission, policies,ramulum, administration information, school
calendar, lunch menus, and current district events.

Visit our local elementary schools’ websites forrsmmformation about each school.

Benjamin Elementary School Carlock Elementary Stool
http://www.unit5.org/benjamin/index.html http://mmunit5.org/carlock/index.html
Cedar Ridge Elementary School Fairview Elementary School
http://www.unit5.org/cedarridge/home.htm http://mwnit5.org/fairview/index.html
Fox Creek Elementary School Glenn Elementary Sdiol
http:/www.unit5.org/foxcreek/index.html http:/mwunit5.org/glenn/index.html
Grove Elementary School Colene Hoose Elementa8School
http://www.unit5.org/grove/index.html http:/mwwnit5.org/hoose/index.html
Hudson Elementary School Northpoint Elementary hool
http://www.unit5.org/hudson/index.html http://wwomit5.org/northpoint/index.html
Oakdale Elementary School Parkside Elementary ool
http://www.unit5.org/oakdale/index.html http://mwumit5.org/parkside//index.html
Pepper Ridge Elementary School Prairieland Elemeaary School
http://www.unit5.org/pepper/index.html http://mwomit5.org/prairieland/index.html
Sugar Creek Elementary School Towanda Elementargchool
http://www.unit5.org/sugarcreek/index.html httpWw.unit5.org/towanda/index.html
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Section 1 - Introductory Information and General Ndices

Overview

This handbook is a summary of the school's rule$ expectations, and is not a comprehensive stateafeschool
procedures. Changes in state and federal laws iotgtalamendments to sources identified in thisdbaok during the
school year. Please skep://www.unit5.org/board/policies/ for current information.

McLean County Unit District 5 Mission Statement
Unit 5 will educate each student to achieve pertereellence.

McLean County Unit District 5 Diversity Statement

Dear Unit 5 Community Members,

Unit 5’'s commitment to respecting diversity in aflits forms is vital to attaining the District rsisn of “educating each
student to achieve personal excellence.” Theidistemains dedicated to expanding awareness arslly issues;
engaging in proactive diversity planning; and maimihg a welcoming, effective learning environmentith the
assistance of the Unit 5 Diversity Advisory Comentt the district will continue to establish andiacé diversity goals
that will enrich our educational community. Thamu for your involvement in and contributions ta edforts.

Sincerely,
Dr. Gary C. Niehaus Dayna Brown
Superintendent Assistant to the SuperintendarmerBity Officer

Admission Requirements

Age Requirements

To be eligible for admission, a child must be {8 years old on or before September 1 of thataldieom. Children
ages three (3) to twenty-one (21) years with exceat needs who qualify for special education dse aligible for
admission.

Children reaching the age of six (6) on or befoept@8mber 1 of a school year shall be eligible ifst firade enrollment.
Children reaching the age of six after Septemtshall enter first grade the following year.

For a student entering the District for the fiista after having completed a full year of kindetgar but who will not be
six (6) on or before September 1, the building ggal will determine whether the child is placedkindergarten or first
grade.

Admission Procedure
Students enrolling in the District for the firaté must present:
» Certified birth certificate or other reliable proof of idégptand age
» Proof of residence, as required by Board Policp 7.6
» Proof of disease immunization or detection and&uggired physical examination as required by State
and Board Policy 7.100

1l1|Page



Unit 5 Elementary Handbook | 2012-13

Visitors
All visitors, including parents and siblings, amequired to enter through the front door of the dingj and proceed

immediately to the main office. Visitors shouleidify themselves and inform office personnel @itleason for being
at school.

Visitors must sign in, identifying their name, ttiate and time of arrival, and the classroom ortlonahey are visiting.
Approved visitors must take a badge identifyingnteelves as a guest and place the badge to their dothing in a
clearly visible location. Visitors are requiredpimceed immediately to their location in a quietrmer. All visitors must
return to the main office, return their badge aigad sut before leaving the school.

Visitors are expected to abide by all school rdasng their time on school property. A visitor avfails to conduct
himself or herself in a manner that is appropriaik be asked to leave and may be subject to camnpenalties for
trespass and/or disruptive behavior.

Cross Reference:
Board Policy 8.30Visitors to and Conduct on School Property

School Volunteers

All school volunteers must complete the “Voluntégfiormation Form and Waiver of Liability” and be@mpved by the
school principal prior to assisting at the schoBbrms are available in the school office. Sonaehers utilize parent
volunteers in the classroom. The individual teashmake this decision. Teachers who desire par@onteers will
notify parents. For school-wide volunteer oppaities, please contact the building principal.

Volunteers are required to check in and out ahthe office and receive a visitor badge before gamtheir destination.

Cross Reference:
Board Policy 6.250Community Resource Persons and Volunteers

Administrative Procedure 6.250-AFSkcuring and Screening Resource Persons and \éelnt
Exhibit 6.250-E1Volunteer Information Form and Waiver of Liability

Animals on School Property

In order to assure student health and safety, dsiara not allowed on school property, except anthse of a service
animal accompanying a student or other individu#h & documented disability. This rule may be terapily waived by
the building principals in the case of an educai@pportunity for students, provided that (a) #mémal is appropriately
housed, humanely cared for, and properly handled, () students will not be exposed to a dangeemisial or an
unhealthy environment.

Invitations & Gifts

Party invitations or gifts for classmates should b@ brought to school to be distributed. Itemshsas these are of a
personal nature and should be mailed home usinlisttia the school directory. The office is unalbb release addresses
and phone numbers of students who are not listéteischool directory.

Equal Opportunity and Sex Equity

Equal educational and extracurricular opportunitiess available to all students without regard teraolor, nationality,
sex, sexual orientation, gender identity, ancestgg, religious beliefs, physical or mental diggbiltatus as homeless,
or actual or potential marital or parental stainsluding pregnancy.
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No student shall, based on sex or sexual oriematie denied equal access to programs, activit@sices, or benefits or
be limited in the exercise of any right, privilegajvantage, or denied equal access to educatimdlata-curricular
programs and activities.

Any student or parent/guardian with a sex equityegual opportunity concern should contact the Ubifice,
309.557.4400.

Cross Reference:
Board Policy 7.10Equal Educational Opportunities
Board Policy 2.260Jniform Grievance Procedure

Video & Audio Monitoring Systems

A video and/or audio monitoring system may be ie o8 school busses and a video monitoring systeynbman use in
public areas of the school building. These systhaxv® been put in place to protect students, stifitors and school
property. If a discipline problem is captured ardiatape or videotape, these recordings may be asdtie basis for
imposing student discipline. If criminal actions aecorded, a copy of the tape may be providddwoenforcement
personnel.

Cross Reference:
Board Policy 4.110Transportation

Accommodating Individuals with Disabilities

Individuals with disabilities will be provided arpportunity to participate in all school-sponsoredvies, programs, or
activities. Individuals with disabilities should tifg the superintendent or building principal ifeh have a disability that
will require special assistance or services andpjfwhat services are required. This notificagbould occur as far in
advance as possible of the school-sponsored fumgirogram, or meeting.

Cross Reference:
Board Policy 8.70Accommodating Individuals with Disabilities

Treats & Snacks

Due to health concerns and scheduling, treats aadks for any occasion must be arranged in advante the
classroom teacher. All treats and snacks mustdrse bought and prepackaged in individual servin® homemade
treats or snacks are allowed at school. Treatssaadks are not to require refrigeration and maseta clearly printed
list of ingredients on the packaging. We stronglgaurage you to select a treat or snack with noted value.
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Section 2 - Attendance and Promotion

Attendance & Absences

lllinois law requires that whoever has custody onteol of any child between seven and seventeersyaaage (unless
the child has already graduated from high schdw)l assure that the child attends school in tistridi in which he or

she resides, during the entire time school is gsise. lllinois law also requires that whoever bastody or control of a
child who is enrolled in the school, regardlesshef child’s age, shall assure that the child ageswthool during the entire
time school is in session.

There are certain exceptions to the attendancerezgent for children who: attend private schook ahysically or
mentally unable to attend school (including a pesgnstudent suffering medical complications asifesdt by her
physician), are lawfully and necessarily employa@, between the ages of 12 and 14 while in confiomalasses, have
a religious reason requiring absence, or are Iider and employed and enrolled in a graduatioaritige program.

Cross Reference:
Board Policy 7.70Attendance and Truancy

Arrival and Dismissal Procedures

Students should plan to arrive at sSChABITER 8:25 AM unless other arrangements have been madehe principal or
students are participating in supervised activiti€sere is no school supervision prior to 8:25 AM.The opening bell
rings at 8:40 and students are expected to bedsaatkready to begin at 8:45. School is dismiskélg at 3:30 PM.

Leaving While School Is In Session

When a student needs to leave school early, pajuérdian(s) should call the school or send a maticating what

time the child will be leaving. Students must lgged out in the office by a parent/guardian.h# student returns on the
same day, he/she must be signed in by a parerdignan the office before returning to class.

Student Absences

There are two types of absences: excused and wetkcluExcused absences include: illness, obsenaneeaeligious
holiday, death in the immediate family, family egpency, situations beyond the control of the studgrtumstances that
cause reasonable concern to the parent/guardiathndostudent’s safety or health, or other reasoapmsoved by the
principal. All other absences are considered umead. Pre-arranged excused absences must be egdrgvthe
Building Principal.

The school may require documentation explaining¢ason for the student’s absence.

In the event of any absence, the student’s paregiardian is required to call the school’s attere@ganumber before 8:00
a.m. to explain the reason for the absence. l&lahas not been made to the school by 10:00 amthe day of a

student’s absence, a school official will call time to inquire why the student is not at schdbthe parent or guardian
cannot be contacted, the student will be requioeslibmit a signed note from the parent or guareigutaining the reason
for the absence. Failure to do so shall resudiniinexcused absence. Upon request of the pargoaadian, the reason
for an absence will be kept confidential.

14 |Page



Unit 5 Elementary Handbook | 2012-13

Examples of the two types of absences are listemhb& he lists may include, but are not limited to:
Excused Absences

* lliness or injury

» Serious illness or death in the family
* Medical or dental appointment

* Unavoidable accident or emergency
» Official school trips

* Religious holiday

* Court Appearance

Unexcused Absences

All other absences are unexcused unless they aoifisplly excused by the administration. Requéstexcused
absences for reasons other than those listed ahovdd be made directly to the Associate/Assigeamicipal.
Unexcused absences include but are not limited to:

* Lack of a ride to school
* Missing the school bus
* Oversleeping
» Participation in non-school sponsored activities
» Personal business
» Private vehicle breakdown or failure to start
* Truancy
* Vacation
The school may require documentation explainingéason for the student’s absence.

Cross Reference:
Board Policy 7.70Attendance and Truancy

Tardiness

All students are expected to be in their classreeats when school begins and again after theihlugmess. Please do
not inconvenience others or waste class time byiagrlate. Students who are more than 5 minwgsmust sign in at
the office.

Truancy
A parent or guardian who knowingly and willfully npeits a child to be truant may be convicted of asSIC
misdemeanor, which carries a maximum penalty ofytliays in jail and/or a fine of up to $1500.00.

Cross Reference:
Board Policy 7.70Attendance and Truancy

Prearranged Absences

Any time that students know in advance that thdi/lvei absent from school due to family vacatiomuieed court
appearance, or other unavoidable circumstancesonsidered as excused, the parent or guardiangootict the
Associate/Assistant Principal to request a Pregadi\bsence.

In the event of any absence, the student’s pareguardian is required to call the school to exptae reason for the
absence. If a call has not been made to the schachool official will call the home to inquire wkhe student is not at
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school. This report must be made for each day diapday of absence. Written notes are not reglor accepted.
Students who return from an absence after thedtathool must first come to the office to let tifice staff know they
have returned to school.

Parent/Guardian Role

According to the School Laws of lllinois, it is tharent's responsibility to see that his/her cisilith regular school
attendance. This includes arriving to school oreti Article 26 of the School Laws recognizes thiiving reasons as
valid cause for missing school: (a) illness; (battiein the immediate family; (c) other absencesmeined by the Board
of Education; (d) circumstances which cause redder@ncern to the parent for the safety or he#lthe student.
Absences other than those stated above will badenesi unexcused. Those include (a) keeping d tloiine to baby-
sit; (b) helping a parent at home (especially th loefore a holiday); (c) going shopping; (d) vaaratvisiting friends or
relatives; and/or (e) participating in a commursipponsored activity such as gymnastics, a playhorah related
programs. This is not all-inclusive. Any excepsdo the list will be considered by the administra

Falsification of Attendance Information

Accurate attendance information is required byStae of Illinois and is important to ensuring stisafety. Students
may not falsify, or contribute to falsification @fttendance information through either writtenedephone means.
Violators of this provision will be subject to atdation, Saturday Supervised Study assignmentyspension from
school.

Excessive Absenteeism
According to the lllinois State Board of Educatiercessive absenteeism is defined as those studkatsave missed
5% out of the last 180 school days.

The law also states that a school district magnattime, require a health examination (paid byp#guardian) if the
school deems necessary. Therefore, during theobghar, the school will be requiring medical do@antation once a
student has missed over 5% of the current schaul (gmless doctor notes have already been receswveda parent will
be required to come in during school hours for@®nce. The conference will be held with theostimurse and the
student's counselor. The purpose will be to dstlis reasons for those absences. At this timenfsiguardians will be
given a physical form and be required to take tbleild to a physician for a complete physical. sttarm will need to be
completed and signed by a doctor and returneditocdevithin two weeks.

If a conference is held and a student continudsetabsent from school, the School Resource Offitebe notified and
a truancy petition to the Regional Office of Edimatwill be filed.

The school will make every effort to inform pareofexcessive student absences. However, it isgbmonsibility of the
parent to see that their child is in regular atterog. The law is specific that the parent hasbfigation to see that their
child is in school.

Regular attendance is essential for successful letiomp of school. All parents/guardians will betified on the report
card of the number of absences the student hasataied. Students participating in school-sporsanivities such as
field trips, sports events, etc., will be excusexnhf classes and are responsible for completingetliassignments.
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Withdrawal from School

Parents must notify the guidance office of thaidsht's intent to withdraw. On the student's dast of attendance he/she
must report to the office before school. Afterfadancial obligations have been met, he/she vélebgible for a refund

of the unused portion of your Book Rental chargBse student's records will be forwarded as sodheasffice receives
written authorization for the records to be relelase

Release Time for Religious Instruction/Observance

A student will be released from school, as an eedwbsence, to observe a religious holiday ordligious instruction.
The student’'s parent/guardian must give writtericeoto the building principal at least 5 calendaysd before the
student’s anticipated absence(s).

Students excused for religious reasons will be rgie@ opportunity to make up any examination, stuatywork
requirement.

PLEASE NOTE THAT BY STATE LAW STUDENTS MUST BE IN ACADEMIC CLASSES 300 MINUTES A DAY (NOT INCLUDING PASSING
TIME) TO RECEIVE A FULL DAY OF ATTENDANCE CREDIT AND 150 MINUTES TO RECEIVE A HALF DAY ATTENDANCE CREDIT.

Cross Reference:
Board Policy 7.80Release Time for Religious Instruction/Observation

Emergency School Closings

When it is necessary for school to dismiss earlyeocanceled, verification will be given to the isewedia, as well as by
SchoolReachso parents will know when to expect their childh®me. School may be dismissed early due to weath
(such as snow or excessive heat), on Staff DevedapiDays or on other special days as determingteboard of
Education. All school functions are canceled wiemool is dismissed early.

The decision to dismiss early due to inclement tverais made prior to 11:00 AM and the media willnmtified at that
time. Itis best to tune in one of the local rasliations if you suspect that early dismissalpessibility. This
information will also be available on the Districtivebsite, www.unit5.org. Please do not call ttfeosl or Unit Office
for this information.

Please arrange with your children what they adoto case of early dismissal. It is difficult fiast minute
arrangements to be made for students.

Cross Reference:
Board Policy 4.170Safety

Grading & Promotion

School report cards are issued to studentsTomaester basis. For questions regarding grades, pleadacidhe
classroom teacher.

The decision to promote a student to the next giead is based on successful completion of theauum, attendance,
performance on standardized tests and other tesfirgjudent will not be promoted based upon agangrother social
reason not related to academic performance.

Cross Reference:
Board Policy 6.280Grading & Promotion
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Homework
Homework is used as a way for students to pravtita they have learned in the classroom. The tegeirements and
the frequency of homework will vary depending astident’s teacher, ability and grade level.

Make up Work, Advance Assignments, and Picking up 8signments

A parent/guardian may phone the school before 8MIGo pick up assignments and books in the offitteraschool that
same day. Requests made after 9:00 AM may be gigehe following day after school. Arrangemeaito may be
made to send work home with a sibling or a friend.

All assignments and tests missed due to absencgtsbmumade up, regardless of the reason for thenabs A student
that has an excused absence will generally be atldwice the number of days absent to turn in assémts. However,
a student may be required to take previously anceditests on the day he or she returns to school.

Parents must contact the school if it is knowndwaace that there will be an absence from schodricextended time
due to family obligations or other unavoidable mres Requests for assignments may be made notharene week
before the absence. In general, assignments ailalale for only one week at a time. All advanesdignments are
expected to be turned in on the day of the stugdeaturn to school. Students should also checkdditional missed
work when they return. Although written materieés be worked on away from school, much of clagarimstruction
involves discussions, demonstration, and “handsagtiVities. These instructional methods are al yart of the learning
process and cannot be duplicated away from school.

Home and Hospital Instruction

A student who is absent or whose physician antiegphis or her absence from school for an extepdadd of
time, or has ongoing intermittent absences becaluaanedical condition, may be eligible for instioa in the
student’'s home or hospital.

For information on home or hospital instructionntaxt:

Cross Reference:

Board Policy 6.150Home and Hospital Instruction

Section 3 - Student Fees

Fines, Fees, and Charges; Waiver of Student Fee
The school establishes fees and charges to futairtschool activities. Some students may be enbpay these fees.
Students will not be denied educational serviceacademic credit due to the inability of their pdrer guardian to pay
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fees or certain charges. Students whose paregutasdian is unable to afford student fees may vecaifee waiver. A
fee waiver does not exempt a student from chamydsd$t and damaged books, locks, materials, segpdind/or
equipment.

Applications for fee waivers may be submitted lpagent or guardian of a student who has been @sbadee. A student
is eligible for a fee waiver if the student curtgrives in a household that meets the income dunds, with the same
limits based on the household size, that are uzetthé federal free meals program.

The building principal will give additional consigddion where one or more of the following factors present:

* Anillness in the family;

* Unusual expenses such as fire, flood, storm danege,

» Seasonal employment;

» Emergency situations; or

* When one or more of the parents/guardians arevedah a work stoppage.

Within 30 days, the Building Principal will notifthe parent/guardian if the fee waiver request renldenied, along

with the appropriate appeal process. If you hawestions regarding the fee waiver process, youcuoatact the Building
Principal.

Cross Reference:

Board Policy 4.110Transportation

Board Policy 4.140Waiver of Student Fees

Administrative Procedure 4.140-APHines, Fees, and Charges — Waiver of Student Fees
Exhibit 4.140-E1Application for Fee Waivers

Exhibit 4.140-E2Response to Application for Fee Waiver, Appeal, Regponse to Appeal

School Breakfast & Lunch Program

A portion of our elementary schools serve brealdady. A student may purchase breakfast for $1.10

Lunch is served in every school every school daless there is an emergency early dismissal.

A student may bring a sack lunch from home or magipase a school lunch for $1.70 and/or milk fd0$.

Free or reduced price meals are available for fyiradj students. For an application, contact thigdmg principal.

Cross Reference:
Board Policy 4.130Free and Reduced-Price Food Services

Section 4 - Transportation and Parking

Bus Transportation

The district provides free bus transportation td fiam school for all students living 1.5 milesmore fromhis or her
assigned school, unless the Board has certifitltetdllinois State Board of Education that adequuatielic transportation
is available, or within one and one-half miles frbim or her assigned school where walking to schotb a pick-up
point or bus stop would constitute a serious hadasdlto vehicular traffic or rail crossing, and aquigte public
transportation is not available. A student’s ptafuardians may file a petition with the Boarduesting transportation
due to the existence of a serious safety hazard.
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Free transportation services and vehicle adaptétioa special education student if included inghelent’s
individualized educational program. Non-public @chstudents shall be transported in accordande stéte law.
Homeless students shall be transported in accoedaitle the McKinney Homeless Assistance Act.

A list of bus stops will be published at the begng of the school year. Parents must, at thenpegy of the school year,
select one bus stop at which a student is todegiup, and one stop at which a student is tadyeped off. Students
are not permitted to ride a bus other than thetdughich they are assigned. Exceptions must becapd in advance by
the Building Principal.

For questions regarding school transportation sstentact the transportation call center at 30R887 (557-4BUS).

Bus Assignment

* All bus riders must ride their assigned bus to faooh school.

* Bus riders must get on and off the bus at theigassl loading point unless there is written periois$rom their
parents or the Transportation Department.

» Busriders having a friend ride the bus to or feehool must have written permission from their ptg®r the
Transportation Department.

Bus Service

* The driver’s primary responsibility is to the roa@hditions and traffic for the safety of transpagtithe students.
When the driver’s attention is distracted by mishaet, everyone is put in jeopardy.

* The driver is not required to wait at any loadirgn; therefore, be ready to board the bus fiven{bjutes ahead
of your designated stop time.

» Bus service will be available if inclement weathauses early dismissal. See information undeid@e2t—
Attendance and Promotion “Emergency School Clo$ings

Bus Conduct

While students are on the bus, they are underupersision of the bus driver. In most cases,dissipline problems
can be handled by the bus driver. In the casewitten disciplinary referral, student bus probtewill be investigated
and handled by the Building Principal.

Parents will be informed of any and all inapprotaristudent behavior on a bus. Parents are enaalitagliscuss bus
safety and appropriate behavior with their childoefore the beginning of the school year and retutauring the year.

Prohibited Bus Conduct
Gross disobedience or misconduct providing grodadsuspension from riding the school bus include:

1. Prohibited student conduct as defined in Boaditi? 7.190,Student Discipline.
2. Willful injury or threat of injury to a bus dmér or to another rider.

3. Willful and/or repeated defacement of the bus.

4. Repeated use of profanity.

5. Repeated willful disobedience of the bus dréver'other supervisor's directives.
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6. Such other behavior as the administration ddertitgeaten the safe operation of the bus andd@dtupants.

In the interest of the student’s safety and in daampe with State law, students are expected tervbsthe following
rules:

» Choose a seat and sit in it immediately upon amgetie bus.

» Do not stand in the entrance or in the aisle.

» Do not move from one seat to another while on te b

» Keep all parts of the body and all objects inshetius.

* Loud conversation, singing, boisterous conducteggeasary noise or profanity is not allowed.

» Enter and exit the bus only when the bus is fuibhpped.

» All school rules apply while on the bus, at a b sor waiting for the bus.

» Use emergency door only in an emergency.

* Inthe event of emergency, stay on the bus andtaw&iiuctions from the bus driver.

» Good behavior and behavior that will not distréwet bus driver from operating the bus safely is iregu

» Crowding, pushing, scuffling, and other needlesarmotion are grounds for disciplinary action.

* Do not open windows.

» Keep the bus neat and clean.

» Athletic footwear equipped with cleats or spikes aot allowed on the bus.

» Inappropriate behavior will be reported to schadharities and failure to observe safety rules mesylt in
suspension from bus services.

* Be waiting at your bus stop on time.

* Never tamper with, damage, or deface anything ionothe bus, or any of the bus or school equipment.

» Keep book bags, books, packages, coats, and dtfemt® out of the aisles.

» Keep all body parts clear of the aisles when seated

» Eating is not permitted on the bus.

» Parents will be liable for any defacing or damagelents do to the bus.

» Instructions for crossing the road must be follow@the smallest detail at all times.

» Cross at least ten feet in front of the bus and titess the street when the driver signals.

*  While unloading, allow the closest to the front fof§t.

* Move away from the bus door quickly after unloadir@jay clear of the rear wheels.

* Never walk behind the bus.

* No headphones, food, drink, or candy.

* No talking when the bus comes to a railroad crgssin the driver can hear any approaching trains.

* Do not talk to the driver unless it is an emergency

Students may be suspended from riding the schoslfouup to 10 consecutive school days for engagingross
disobedience or misconduct. If a student is susgpdfibm riding the bus for gross disobedience acomduct on a bus,
the superintendent may suspend the student frangritle school bus for a period in excess of 1Gdaysafety reasons.
The district’s regular suspension procedures $igailsed to suspend a student’s privilege to risishaol bus.

Bus Discipline
The driver may report students who refuse to foltberbus behavior rules or maintain appropriateatiei to the school
office for disciplinary action.

21 |Page



Unit 5 Elementary Handbook | 2012-13

Generally, the following procedures will be usedlisciplining a rider:

* On the first offense the Principal will meet with the student to addréhe reported incident. This may include a

reprimand for inappropriate behavior and may reisuét detention. A copy of the bus report maydleh home
by the student to be signed by the parent andneduthe next day.

* On the second offensehe Principal will meet with the student to addréhe reported incident. The student may

be assigned up to three days of detention. A obplye bus report will be sent home.

* On the third offenseg the Principal will meet with the student to addréhe reported incident and the parents will

be telephoned. The result of this telephone cenfaixr may be suspension from riding the bus fooupdays. A
copy of the bus report will be sent home.

* On the fourth offense the Principal will meet with the student to addréhe reported incident and the parents

will be telephoned. The parents may be requirecbtoe to the school office for a conference. Thident may
be suspended from the bus for up to 5 days. A obpiye bus report will be given to the parents.

* On the fifth offense the Principal will meet with the student to addréhe reported incident, and the parents

telephoned. The student may be suspended frotouhéor up to ten days. A copy of the bus repdlitbe sent
to the parents.

Any further reports may result in an immediate bus suspension and referral to the superintendent for possible
suspension from the bus for the remainder of the school year. Busriding isa privilege that may be revoked.

Private Transportation
Students may accept private transportation toammfschool only as arranged by their custodial gareRarents may call

the office regarding transportation arrangementh amyone other than an appropriate family membernit 5 school
bus.

Use of Video Cameras on School Buses

Video cameras may be used on school buses as agcessrder to monitor conduct and maintain a smigronment for
students and employees. The content of the vigestare student records and are subject to Digidlity and
procedure concerning school student records. @mlye people with a legitimate educational or adstrimtive purpose
may view the videotapes. In most instances, iddiais with a legitimate educational or administtpurpose will be
the Superintendent, Principal, transportation dinedus driver, and sponsor, coach, or other sigma If the content of
a videotape becomes the subject of a student tirsmyp hearing, it will be treated like other evid® in the proceeding.

Cross Reference:
Administrative Procedure 7.220-APHlectronic Recordings on School Buses

Bicycles
Bicycles may be parked in the bicycle racks locatieithe school. Bicycles should always be lockeémunattended.
Ride safely by observing the following practices:

» Obey all traffic signs and regulations.

e Stay to the right.

» Ride single file.

* Yield to motor vehicles and pedestrians.

» Signal your intentions.

* Do not ride near vehicles parked in the parking lot
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Pedestrians
Students are expected to use sidewalks wherevialsleaand to observe safety precautions when trgsireets.

Transportation for School Activities

Students must utilize school transportation to faoich all school activities for which transportatignprovided. For these
events, parents of the student may transport stieglent only if specific arrangements are madelimace with the
activity sponsor. Transportation may not be predith some instances. These instances would iachud not be
limited to: practices, athletic contests, musiergs or club activities held within the Bloomingthiormal area when it is
deemed more practical for the students to meetdbeh or sponsor at the site. In these cased bevihe responsibility
of the parent to arrange safe transportation.

Parking
The school has many locations available for schistor parking.

Those dropping of and picking up children may dansitne drop off lane location during the followihgurs: 8:25 AM
until 8:40 AM and after 3:25 PM.

Vehicles MAY NOT be parked or located in the buselsor fire lanes at ANY TIME. Bus lanes and faees are clearly
marked. Vehicles located in these locations matydieted and/or towed by the police.

Cross Reference:

Board Policy 4.110Transportation

Administrative Procedure 4.170-APSc¢hool Bus Safety Rules

Board Policy 7.220Bus Conduct

Administrative Procedure 7.220-APHlectronic Recordings on School Buses

Section 5- Health and Safety

Immunization, Health, Eye and Dental Examinations

School Nurse

The primary function of the school nurse is to potenstudent health and safety and maintain stuéeotds. All
elementary Certified School Nurses are assignesultiple schools. If a student becomes ill or iefllat school when
the nurse is not present, another school officiliprovide care. Please contact the school nats@ur child’s school
any time you have questions or concerns.

This handbook is not intended to be all inclusi®udents will be excluded from school for any tteabndition that in
the professional, clinical judgment of the Certifi@chool Nurse places that student or others is¢heol community at
a health or safety risk. Certified School Nursii&ze Evidence Based Practice and collaboratiath wealth care
professionals and organizations to make decisiessfor the students and school community.

Health Information

Health information gathered through screening teaisn forms, physical exams, oral/written comnuaiion by a health
care provider or parent/guardian may be sharetdygertified school nurse with those individuals.(teachers or other
school personnel) who have an educational intémesthancing the health and safety of the stud€hts information
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may be shared via written or electronic communicatr by direct personal contact. If you do nothatisis information
to be shared, please send a written request ctiool office by the end of the first week of attance.

Emergency Numbers

Emergency information will be maintained for alldénts and should be filled out during the regdistraprocess. Itis
important to have the name and phone number ofsop®ther than the parent/guardian to call in chseschool
emergency when parents cannot be reached. Pleaiseityour school office if any changes in thissegency
information occur during the school year.

lliness or Accidents at School

All accidents and illnesses which occur at scho@t@ school function are to be reported to thieafIf they are
considered serious or if the accident or illnessai@s in question to the school nurse or officé,gparents will be
notified.

The lllinois General Assembly does not require sthgstricts to carry student accident insurane student is injured
at school or during a school activity, the paramfglian’s health insurance company should be ctaddor coverage.

Additionally, the State of lllinois All Kids healtinssurance program is available to all childrethia state regardless of
income level. This program provides health insaegfor children which includes accident insurantdormation about
the All Kids program can be found at http://wwwkalscovered.com/.

School Insurance

A low cost accident policy is offered to all stuteenWhile the schools have no obligation in casanoaccident, the
District is glad to cooperate with the agency affdrahis limited, yet liberal policy for your comeration. Briefly,
students may be insured for the school year foatioeents, which occur while engaged in any scBpohsored activity
or between home and school. Enroliment informadiod claim forms for the collection of insurancgmants due to
accidents may be obtained in the school offices.

Physicals and Immunizations

lllinois law requires that all students enteringeamly childhood program, kindergarten, sixth, imtimgrades, or
transferring from out of state, have a physicah@ration within one calendar yepirior to the date of entry. The
examination must include a complete immunizati@ore and medical history. Students transferriegifanother
lllinois school must present copies of their cutidimois health records.

Section 27-8.1 of the lllinois School Code statésa child does not comply...then the local schoolherity shall
exclude that child from schooluntil such time as the child presents proof of hg\wiad either the health examination or
those required immunizations which are medicallyside to receive immediately.”

All students entering ECE, PreK, Kindergarten, " grade, and §' grade must submit a current physical exam and
complete immunization record by the FIRST DAY OF SGIOOL. Children without physicals and immunizations
will NOT be allowed to start school until the schobnurse receives the records. NO appointment cardsill be
accepted.

Parents or guardians who object to health exansinati immunizations on religious grounds must preaesigned
statement detailing the specific grounds for olpect If a child cannot be fully immunized becaa$dealth reasons
(medical contraindication), the physician mustesthis fact on the health examination certificate.
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In the event of a diagnosed case of a communichbdase the school nurse will consult with the MolL€ounty Health
Department to determine the need to exclude staderitprotected by immunizations, utilizing the tnogrrent Illinois
Department Public Health Rules and Regulations.

The following immunizations are required by thet&wf Illinois. The specific requirements for eagle determined in
Section 665.240 (Basic Immunization) and Sectidi 880 (Proof of Immunity) of Title 77 of the IllimAdministrative
Code.

DPT/DTaP

OPV/IPV

Measles

Mumps

Rubella

Hepatitis B (Required for grades 5 and up, earlidbbod, and pre-kindergarten)
Hib (Mandated for ECE and pre-kindergarten only)

Varicella (Required for 0grade and under)

NN E

Dental Exams
Effective July 1, 2005 — Public Act 93-946 requiadidllinois children inkindergarten, second and sixth gradeto
have an oral health exam. Each child shall prgsemf of exam by a dentist prior kday 15 of the school year.

Vision Exams
Effective in 2008, lllinois law requires all chiken in kindergarten or enrolling for the first timmist have an eye
examination completed by a licensed ophthalmolagistptometrist on file at the school.

Exemptions
A student will be exempted from the above requineiséor:

1. Religious or medical grounds if the student’s pdggrardian presents to the building principal aeijstatement
explaining the objection;

2. Health examination or immunization requirementsradical grounds if a physician provides written
verification;

3. Eye examination requirement if the student’s pdgesairdian shows an undue burden or lack of acoess t
physician licensed to practice medicine in alltefiranches who provides eye examinations or adex

optometrist; or
4. Dental examination requirement if the student’sptguardian shows an undue burden or a lack &fsado a

dentist.

Cross Reference:
Board Policy 7.100Health, Eye and, Dental Examinations; Immunizatj@arsl Exclusion of Students

Vision and Hearing Screenings
Vision and hearing screenings will be conductestate-mandated grade levels. Vision screeningtisisubstitute for a
complete eye and vision evaluation by an eye doctour child is not required to undergo the maedatision screening
IF a report of an eye examination within the lasimonths by an optometrist or ophthalmologist igilenat the school.
The vision examination report must be completedsagided by the optometrist or ophthalmologist. sTdgction of the
student handbook constitutes notice to parentgaadiians of students in the grades mandated $mrvand hearing
screenings. Vision and hearing screenings wiltdreducted for all students in the mandated gradkeessi the parent
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provides a written request that the student nctdoeened, or, in the case of vision screening,ipges\a current eye
examination report.

Communicable Diseases

For everyone’s protection, sick children must beahe, not at school. When reporting the studeaiisence, please
report the reason for the child’s absence. Theddaheeds to be informed of any student havingegigphealth problem
or communicable disease. Children with the follagwonditions should not be in school:

A fever within the last 24 hours

Vomiting or diarrhea within the last 24 hours

A frequent or disruptive cough or other signs obanterespiratory infection

Any contagious illnesssuch as “strep throat” that requires antibiotierépy. Once a student has bémrer free

without use of fever-reducing medications and on dibiotics for at least 24 hours he/she may return to

school.

» Anyundiagnosed skin rash A student with a rash may attend school uposgming ghysician’s notestating
the rash is not contagious.

= Pronouncedethargy or fatigue that interferes with participation in learningiaittes.

Care of Students with Chronic Health Conditions

State law requires our school district to annuallyinform parents of students with life-threatening alergies or life-
threatening chronic ilinesses like Diabetes of thapplicable provisions of Section 504 of thRehabilitation Act of
1973and other applicable federal statutes, statetetgttederal regulations and state rules.

It is the parent/guardian’s responsibility to infothe School Nurse or Principal of their child’satte concern. The
School Nurse will then work with the family, thaeident, the student’s physician and the classroachtr to develop a
Plan of Action. It is the parent’s responsibilibyensure that The Plan and all medication andggha® forms (if needed)
are completed and signed by the physician and pbedare they will be implemented. Please congyaar School Nurse
for further information.

Treats and Snacks

Due to health concerns and scheduling, treats macks for any occasion must be arranged in advaitbehe
classroom teacher. All treats and snacks mustaoe sought. No homemade treats or snacks aneediat school.
Treats and snacks are not to require refrigeraimhmust have a clearly printed. We strongly eragelyou to select a
treat or snack with nutritional value, such asHrigits and vegetables.

Federal law protects students from discriminatioa th a disability that substantially limits a mdjée activity. If your
student has a qualifying disability, an individzald Section 504 Plan will be developed and impleatkto provide the
needed supports so that your student can accesslings education as effectively as students witkeabilities.

Not all students with life-threatening allergiesldifie-threatening chronic illnesses may be eligibhder Section 504.
Our school district also may be able to appropyiateeet a student's needs through other means.

Cross Reference:

Board Policy 7.285-00d Allergy Management Program

Administrative Procedure 7.285-ARIplementing a Food Allergy Management Program
Exhibit 7.285-E1Food Allergy Awareness
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Head Lice

The school will observe recommendations of thadis Department of Public Health regarding heael lic
1. Parents are required to notify the school niirgey suspect their child has head lice.
2. Infested students will be sent home followingjfization of the parent or guardian.

3. The school will provide written instructionsgarent or guardian regarding appropriate treatrizgrihe
infestation.

4. A student excluded because of head lice wilbdmnitted to return to school only when the pamrguardian
brings the student to school to be checked bydhed nurse or building principal and the childletermined to
be free of the head lice and eggs (nits). Infeskéldiren are prohibited from riding the bus to@ahuntil the
child has been cleared by the school nurse.

Physical Education/Activity Restrictions
Students who have restrictions for participatioplysical education must present documentation frephysician,
signed and dated, stating the restriction and keafjitime it is to be in effect.

Medication at School

If a student must receive prescription or non-giipon medication at school, a written request ptated by both the
licensed prescriber (physician, dentist, etc.) twedparent/guardiamust be on file at their school. The appropriate form
“Request for Supervised Self-Administration of Mezation” is available in the back of this handbookeach school
office, and in the offices of all licensed preser®and emergency rooms in the McLean County area.

All medication must beelf-administeredby the student under supervision of the schoolejwther certified staff
member, or Principal or designee.

Students are not allowed to carry medication on their person or keep it in their classroom. Exceptions will be allowed
only with the approval of the building administnagmd the certified nurse. All medications will kept locked in the
nurse’s office.

Exceptions will be made to allow a student with akima to carry their rescue inhaler, or a student wih severe
allergies to carry their Epi-pen per lllinois law, once the “Medication Authorization Form” is on file at the school.
This form is available upon request at each elemeaty school.

Prescription medicationmust be in the original package or appropriatebeled containerThe container shall
display:

1) Student’'s name;

2) Prescription number;

3) Medication name and dosage;

4) Administration route and/or other direction;

5) Dates to be taken;

6) Licensed prescriber's name; and

7) Pharmacy name, address, and phone number

Non-prescription medication must be in the original container with the lalmgicating the ingredients and the student’s
name affixed to the container.

All requests for self-administration of medicatwill expire at the end of the school year, unlesiered for a short term.
If the parent/guardian does not pick up any unusedication, the certified school nurse shall digpafsthe medication
in the presence of a witness and both shall docutheract.
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Failure to Follow Medical Procedures

Failure to follow the procedures for self-admirasion of medication outlined in this section wié bonsidered a
disciplinary situation and will be handled accogitn procedures outlined in the "Controlled Substah section of this
handbook. This includes, but is not limited tojigg other students medications not prescribedhfem or taking
improper doses of medication. Violators will béjgget to consequences ranging from Saturday Sugshtudy to
suspension or a recommendation for expulsion, saydbre reported to appropriate law enforcement agergsee Over
the Counter Chemical Substances).

Procedures at Schools

If a student must have a medical procedure perforaechool to protect their health and well-beary, Authorized
School Personnel to Perform a Medical Procedunet fmust be on file at the school. The form mustilke out and
signed by the health care provider and signed éy#rent/guardian. The form is included in the bafdke handbook.
No district employee shall perform a medical prazedor any student or supervise a student perfagrtheir own
medical procedure until this form is received by sithool. Teachers and other non-administratiledemployees,
except certified school nurses, shall not be reguio perform a medical procedure.

Reasonable accommodations will be made by UnihBals to insure a student receives a free and pppte education
in the least restrictive environment. In order teyent educational interruption, procedures peréatrat school are
limited to those requested by the parent and wiielicensed health care prescriber (physiciantistepodiatrist,
physician’s assistant, or advanced practice nwestifies cannot be scheduled outside school heith®ut risk to the
health and safety of the student.

Cross Reference:

Board Policy 7.270Administering Medicines to Students
Administrative Procedure 7.270-AFRispensing Medication
Exhibit 7.270-E1School Medication Authorization Form

Disability Assistance
Persons with a disability of either a temporarpermanent nature may receive help by request thrthegnurse,
counselors, or administrators.

Safety Drill Procedures and Conduct

Safety drills will occur at times established bg #thool board. Students are required to be sitehshall comply with
the directives of school officials during emergedciyls. There will be a minimum of three (3) evation drills, a
minimum of one (1) severe weather (shelter-in-plakc#l, a minimum of one (1) law enforcement dréind a minimum
of one (1) bus evacuation drill each school y&8drere may be other drills at the direction of tdenaistration. Drills
will not be preceded by a warning to the students.

Cross Reference:
Board Policy 4.170Safety
Administrative Procedure 4.170-ARComprehensive Safety and Crisis Program

Building Security
For the safety of our students, Unit 5 has adopteldsed-building concept. All exterior doors kreked with the
exception of the front doors outside the office.
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All visitors to the building are required to cheoko the office to report their purpose for beinghe school. Visitors
will be given an appropriate ID Badge to wear dgtineir stay. We encourage everyone to coopengteoviding a safe
learning environment for the children.

Section 6-Discipline and Conduct

General Building Conduct

Students enrolled in the Unit 5 schools shall cahthemselves in a mature manner, acting with dgand for the
supervisory authority vested by the Board of Edocain district employees. Good self-disciplingissitive and
encourages the student to exercise his/her individights, within established guidelines, and &pet the rights and
welfare of others.

Education proceeds effectively with appropriate eoidsistent discipline. Teachers and other cedifimployees shall
maintain discipline in the schools. In all matterkating to the conduct and discipline of the stutd, they stand in the
relationship of parents and guardians to the stisdeFhey shall exercise such control over studasitsould be exercised
by a kind, firm, and judicious parent. This radathip shall extend to all activities connectechwlite school program
and may be exercised at any time for the safetysapdrvision of the students.

When a certified employee acts to help a studemdlect himself properly, emphasis shall be placezhupe growth of
the student toward self-discipline. A progresdiwen of discipline, tempered by the conditions airdumstances of the
offense, shall be followed. Unit 5 does not petiimét use of corporal punishment as a means ofptiisicig students. A
teacher is granted the right to remove a student the classroom for disruptive behavior. Physicaitact or restraint
may be appropriate when a teacher or other superngisequired to employ it in self-defense, foe 8afety of students,
or to help maintain control. In all instances restting disciplinary action, due process willdforded the student as
outlined in the Illinois School Code, 105 ILCS 5/29.6.

Any student who is disobedient or insubordinate/bo gives evidence of inappropriate behavior maguspended, not
to exceed ten days, by the Principal. Such suspensll be reported immediately to the Superintenidand the
student’s parents or guardians, along with a falilesnent of the reasons for such suspension. dileas or guardians of
the suspended student shall be informed of theptheess procedures and of their right to have i@wesf the
suspension by the Board of Education. The Prihaipall inform the Superintendent if the parentgaardians wish to
request or waive the review.

A student may be expelled only by the Board of Edionn on recommendation of the Superintendentifossg
disobedience or misconduct. Expulsion shall td&egoonly after the parents or guardians have besprested to appear
at a meeting with the hearing officer to discugsrthhild's behavior. Such request shall be madedistered or
certified mail and shall state the time, place, pugpose of the meeting. If the Board's decistotwiexpel the student,
the reasons for dismissal and the date on whickxpalsion is to become effective will be stated.

School personnel may order the removal of a chitt e disability (IEP) from the child’s current plement for not more
than ten consecutive school days for any violatibschool rules, and additional removal, of not entiran ten
consecutive school days in the same school yeaefoarate incidents of misconduct. The parengsiardians of the
special education student are afforded all rights@rivileges to have a hearing pertaining to eithe decision about the
relationship of the behavior to the suspensionexilsion itself.
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The discipline policy of Unit 5 has been formulat®dthe Board with input from teachers, parentsl, @siministrators.
The policy is subject to an annual review.

General Expectations

» Students shall not run, talk loudly or yell in thellways nor shall they push, shove or hit others.

» Students shall not write on walls, desks or detaadestroy school property.

* Chewing of gum is not permitted in the school buadd

» Skateboards are not permitted at school.

» Water guns, play guns, and/or real guns are notigied at school.

* No portable listening devices, electronic devicesameras are permitted without permission frompitirecipal

Arrival time
Students shall not arrive at school before 8:1Q amd classes begin at 8:30 a.m. and studentssamesded at 3:15 p.m.
each day.

School Dress Code / Student Appearance

Students are expected to wear clothing in a nestncand well fitting manner while on school pndpand/or in
attendance at school sponsored activities. Stadgnatto use discretion in their dress and ar@emwbitted to wear
apparel that causes a substantial disruption is¢heol environment.

Students' dress and grooming must not disruptdbeational process, interfere with the maintenari@positive
teaching/learning climate, or compromise reasonstialedards of health, safety, and decency.

e Student dress (including accessories) may natréide, promote, or picture alcoholic beveragésgdl drugs,
drug paraphernalia, violent behavior, or other prapriate images.

e Student dress (including accessories) may nptalidewd, vulgar, obscene, or offensive languaggymbols,
including gang symbols.

* Hats, coats, bandannas, sweat bands, and sweglasy not be worn in the building during the stlday.

» Hair styles, dress, and accessories that poafety ©1azard are not permitted in the shop, labaoies, or during
physical education.

» Clothing which fails to adequately cover the bedl not be permitted.

» The length of shorts or skirts must be approgriat the school environment.

» Appropriate footwear must be worn at all tim&ippers and shoes with wheels are prohibited.

» If there is any doubt about dress and appearaneduilding principal will make the final decisio

» Student whose dress causes a substantial dsmugftthe orderly process of school functions afasgers the
health or safety of the student, other studerasf st others may be subject to discipline.

If students have any questions regarding accefitabila particular item of clothing, check withetiprincipalbefore
wearing the items to school.

Cross Reference:
Board Policy 7.160Student Appearance

Student Discipline

Procedures shall be set forth for parent notifacatind early intervention when a student is founllet at risk for
aggressive behavior as demonstrated through tlesvioh behaviors and characteristics:
» Past history of aggressive or violent behavior.
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* Uncontrolled anger.

* Patterns of hitting, intimidating and bullying.

* History of discipline problems.

» Serious threats of violence.

*» Access to or possession of a firearm.

» Expression of violence in writings and drawings.

« Affiliation with gangs.

» Expressed prejudicial attitudes and intoleramcalifferences.

Prohibited Student Conduct

The school administration is authorized to disolstudents for gross disobedience or misconchaitiding, but not

limited to:

1. Using, possessing, distributing, purchasing, dimgetobacco materials.

2. Using, possessing, distributing, purchasing, dimgealcoholic beverages. Students who are undeimftuence
of an alcoholic beverage are not permitted to dtsaool or school functions and are treated asgie¢hey had
alcohol in their possession.

3. Using, possessing, distributing, purchasing, dimggl

a.
b.

C.

Any illegal drug, controlled substance, or canndinisluding marijuana and hashish).

Any anabolic steroid unless being administerecctoedance with a physician’s or licensed practiits
prescription.

Any performance-enhancing substance on the lllirdggh School Association’s most current banned
substance list unless administered in accordaniteanphysician’s or licensed practitioner’s pregsoin.
Any prescription drug when not prescribed for thelent by a licensed physician or when used in a
manner inconsistent with the prescription or priégay physician’s or licensed practitioner’s ingttions.
Any inhalant, regardless of whether it containdllagal drug or controlled substance (a) that asi
believes is, or represents to be capable of, cgusioxication, hallucination, excitement, or dodiof
the brain or nervous system; or (b) about whichstndent engaged in behavior that would lead a
reasonable person to believe that the studentdatkthe inhalant to cause intoxication, hallucoati
excitement, or dulling of the brain or nervous eyst The prohibition in this section does not applg
student’s use of asthma or other legally prescribkdlant medications.

“Look-alike” or counterfeit drugs, including a stiésce not containing an illegal drug or controlled
substance, but one (a) that a student believes, torbvepresents to be, an illegal drug or corgdoll
substance, or (b) about which a student engagedhavior that would lead a reasonable person to
believe that the student expressly or impliedlyespnted to be an illegal drug or controlled sulzsta
Drug paraphernalia, including devices that areaorloe used to (a) ingest, inhale, or inject carmaibi
controlled substances into the body; and (b) gprecess, store, or conceal cannabis or controlled
substances.

Students who are under the influence of any praddlsubstance are not permitted to attend schasahaool functions
and are treated as though they had the prohihitestance, as applicable, in their possession.

4. Using, possessing, controlling, or transferringve@dpon” as that term is defined in Weeaponsection of this
policy or violating theNeaponsection of this policy.
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5. Using a cellular telephone, video recording devimsonal digital assistant (PDA), or other eledtaevice in
any manner that disrupts the educational envirommewiolates the rights of others, including usthg device to
take photographs in locker rooms or bathrooms, tclhe@therwise violate student conduct rules. iitdd
conduct specifically includes, without limitatioereating, sending, sharing, viewing, receivingpossessing an
indecent visual depiction of oneself or anothesprithrough the use of a computer, electronic comication
device, or cellular phone. Unless otherwise banmekr this policy or by the principal, all eleatio devices
must be kept powered-off and out-of-sight during tiagular school day unless: (a) the supervisiagher grants
permission; (b) use of the device is provided stualent’s IEP; or (c) it is needed in an emergehaythreatens
the safety of students, staff, or other individuals

6. Disobeying rules of student conduct or directivesif staff members or school officials. Exampleslisbbeying
staff directives include refusing a District stafémber’s request to stop, present school idertidicaor submit
to a search.

7. Engaging in academic dishonesty, including cheapfagiarizing, wrongfully giving or receiving hetfuring an
academic examination, and wrongfully obtaining tegiies, answer keys, scores or instructional niadger

8. Engaging in hazing or any kind of bullying or agggiwe behavior that does physical or psycholodiea to a
staff person or another student, or urging othsgtesits to engage in such conduct. Prohibited cdrghecifically
includes, without limitation, any use of violena&midation, force, noise, coercion, threats, lstad,
harassment, sexual harassment, public humiliatii@ft or destruction of property, retaliation, hagibullying,
bullying using a school computer or a school compuoetwork, or other comparable conduct.

9. Causing or attempting to cause damage to, or steafi attempting to steal, school property or a@offerson’s
personal property.

10. Being absent without a recognized excuse; stataf@hBoard policy regarding truancy control will imed with
chronic and habitual truants.

11. Being involved with any public school fraternityrerity, or secret society, by: (a) being a memfey;
promising to join; (c) pledging to become a membei(d) soliciting any other person to join, proets join, or
be pledged to become a member.

12. Being involved in gangs or gang-related activitiasluding the display of gang symbols or parapakan

13. Violating any criminal law, including but not linaitl to, assault, battery, arson, theft gamblinges@nopping,
and hazing.

14. Engaging in any activity, on or off campus, thaterferes with, disrupts, or adversely affectsstieool
environment, school operations, or an educatianatfon, including but not limited to, conduct timagy
reasonably be considered to: (a) be a threat attampted intimidation of a staff member; or (bji@nger the
health or safety of students, staff, or school prop

For purposes of this policy, the term “possessianludes having control, custody, or care, curseatlin the past, of an

object or substance, including situations wherdttra is: (a) on the student’s person; (b) conthimeanother item
belonging to, or under the control of, the studsuath as in the student’s clothing, backpack, toraabile; (c) in a
school’s student locker, desk, or other school @riyp or d) any other location on school propertyia school
sponsored event.

Efforts, including the use of early interventiordgsrogressive discipline, shall be made to detatesits, while at school
or a school-related event, from engaging in agiredsehavior that may reasonably produce physicphgsiological
harm to someone else. The Superintendent or desgiradl ensure that the parent/guardian of a stwdem engages in
aggressive behavior is notified of the incidente Tailure to provide such notification does notitithe Board’s authority
to impose discipline, including suspension or egjaul, for such behavior.
No disciplinary action shall be taken against amgent that is based totally or in part on the sefwf the student’s
parent/guardian to administer or consent to theigdimation of psychotropic or psychostimulant neadion to the
student.
The grounds for disciplinary action, including teatescribed more thoroughly later in this poliqyplsg whenever the
student’s conduct is reasonably related to schostloool activities, including, but not limited to:

1. On, or within sight of, school grounds before, dgrior after school hours or at any time;
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2.

3.
4.

Off school grounds at a school-sponsored actigitygvent, or any activity or event which bearsasomable
relationship to school;

Traveling to or from school or a school activitynttion or event; or

Anywhere, if the conduct interferes with, disrugisadversely affects the school environment, skcbperations,
or an educational function, including but not liedt to, conduct that may reasonably be considergd)be a
threat or an attempted intimidation of a staff memlor (b) endanger the health or safety of stugjestaff, or
school property.

Disciplinary Measures

Disciplinary measures may include:

1.

2
3.
4

o u

© ®

10.

11.

12.

Disciplinary conference.

. Withholding of privileges.

Seizure of contraband.

Suspension from school and all school activitiesufpto 10 days, provided that appropriate procesiare
followed. A suspended student is prohibited fronrmg®n school grounds.

Suspension of bus riding privileges, provided Hygtropriate procedures are followed.

Expulsion from school and all school-sponsoredviids and events for a definite time period nogxoeed 2
calendar years, provided that the appropriate pioes are followed. An expelled student is probitifrom
being on school grounds.

Notifying juvenile authorities or other law enforosent whenever the conduct involves illegal drugsmlled
substances), “look-alikes” alcohol, or weapons.

Notifying parent/guardian.

Temporary removal from the classroom.

In-school suspension for a period not to exceechbd days. The Principal or designee shall enthaethe
student is properly supervised.

Detention or Saturday School provided the studgraient/guardian has been notified.

If transportation arrangements cannot be agreed, @oalternative disciplinary measure must be .Lifkd
student must be supervised by the detaining teawttbe Principal or designee.

Community service with local public and nonprofieacies that enhances community efforts to meethyum
education, environmental, or public safety neett& District will not provide transportation. School
administration may use this option as an altereativanother disciplinary measure giving the studed/or
parent/guardian the choice.

A student who is subject to suspension or expulsiag be eligible for a transfer to an alternatiela®l program.
Corporal punishment is prohibited. Corporal punishivis defined as slapping, paddling, or prolongeéhtenance of
students in physically painful positions, or inienal infliction of bodily harm. Corporal punishmeaoes not include
reasonable force as needed to maintain safetyuddests, staff, or other persons, or for the purprisself-defense or
defense of property.

Weapons

A student who is determined to have brought orth®following objects to school, any school spoedactivity or
event, or any activity or event that bears a realsierelationship to school, shall be expelledafdeast one calendar
year but not more than 2 calendar years:

1.

A firearm, meaning any gun, rifle, shotgunyeapon as defined by Section 921 of Title 18, &thibtates Code
(18 U.S.C.8 921), firearm as defined in Sectiondf.the Firearm Owners Identification Act (430 IL®&S/), or
firearm as defined in Section 24-1 of the CrimiGalde of 1961 (720 ILCS 5/24-1).

A knife, brass knuckles, or other knuckle p@aregardless of its composition, a billy clubaay other object
if used or attempted to be used to cause bodimhiamcluding “look-alikes” of any firearm as defthabove.
The expulsion requirement under either paragraph2labove may be modified by the Superintendent o
designee, and the Superintendent’s or designe&snai@ation may be modified by the Board on a dasease
basis. The Superintendent or designee may gragx@eption to this policy, upon the prior requesaofadult
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supervisor, for students in theatre, cooking, ROM@rtial arts, and similar programs, whether orsubtool-
sponsored, provided the item is not equipped, mended, to do bodily harm.

Required Notices

A school staff member shall immediately notify tiféice of the Principal in the event that he or:g}i& observes any
person in possession of a firearm on or aroundagrounds; however, such action may be delayadrifediate notice
would endanger students under his or her supervi€k) observes or has reason to suspect thateasgmon school
grounds is or was involved in a drug-related inotder (3) observes a battery committed againststalfy member.
Upon receiving such a report, the Principal or glesé shall immediately notify the local law enfonemt agency, State
Police, and any involved student’s parent/guardi@ohool grounds” includes modes of transportatmachool activities
and any public way within 1,000 feet of the schaslwell as school property itself.

Delegation of Authority

Each teacher, and any other school personnel vibdargs are under his or her charge, is authotz@dpose any
disciplinary measure, other than suspension, ekpylsorporal punishment or in-school suspensioat, iis appropriate
and in accordance with the policies and rules odesit discipline. Teachers, other certificated atlonal employees,
and other persons providing a related service ffovith respect to a student, may use reasonalte &8 needed to
maintain safety for other students, school persipn@ther persons, or for the purpose of seledsé or defense of
property. Teachers may temporarily remove studeois a classroom for disruptive behavior.

The Superintendent, Principal, Associate Prinagpassistant Principal is authorized to imposegame disciplinary
measures as teachers and may suspend student§gilbss disobedience or misconduct from schioclyding all
school functions) and from riding the school bysta10 consecutive school days, provided the apjai® procedures
are followed.

The superintendent may suspend a student frongritie bus in excess of 10 days for safety reasons.

Student Handbook

The superintendent or designee, with input frompduent-teacher advisory committee, shall prepe@galinary rules
implementing the District’s disciplinary policieBhese disciplinary rules shall be presented amt@lihe Board for its
review and approval.

A student handbook, including the District’s studéisciplinary philosophy, disciplinary policiesiérules, shall be
distributed to the students’ parent/guardian wittindays of the beginning of the school year dudent’s enroliment.

Cross Reference:
Board Policy 7.190Student Discipline
Administrative Procedure 7.190-AP@ang Activity Prohibited

Fighting

Fighting presents a substantial threat to bothgmaissafety and reasonable order within the scaondlwill not be
tolerated. A fight will be defined as "two or manglividuals involved in aggressive physical cohtaith one another."
Students need to avoid a physical confrontatiaallapsts. If this situation is present, studentsst walk away and
report to an adult immediately. Students involired first incident of fighting will be subject guspension from school.
Fights may be reported to appropriate law enforcgragencies. Subsequent incidents will resultsnspension of up to
ten days and a possible recommendation for expufsion school.

Vandalism/Damage to Property
Students will be held responsible for damagingedacing school property or the property of otharariy way. Students
will pay appropriate restitution for the repaireah up, or replacement of affected property andbsikubject to other
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disciplinary action as deemed appropriate by theslcadministration. The offender may be repottedppropriate law
enforcement agencies.

Bullying, Intimidation and Harassment

No person, including a District employee or agenstudent, shall harass intimidate, or bully arostudent based upon
a student's race; color; nationality; sex; sexuanbation; gender identity; gender-related idgntit expression; ancestry;
age; religion; creed; physical or mental disahijldyder of protection status; status of being hes&lor actual or
potential marital or parental status; includinggor@ncy; association with a person or group with@mneore of the
aforementioned actual or perceived characteristicany other distinguishing characteristic.

The District will not tolerate harassing, intimigeg conduct, or bullying whether verbal, writtetygical, electronic, or
visual, that affects tangible benefits of educatibat unreasonably interferes with a student'satilonal performance, or
that creates an intimidating, hostile, or offensedeicational environment. Examples of prohibiteddtzt include name-
calling, using derogatory slurs, stalking, caugisgchological harm, threatening or causing phydieam, threatened or
actual destruction of property, or wearing or pess® items depicting or implying hatred or preedof one of the
characteristics stated above.

Sexual Harassment Prohibited
Sexual harassment of students is prohibited. Amgque including a District employee or agent, oidsint, engages in
sexual harassment whenever he or she makes sekaaicas, requests sexual favors, and/or engagekenverbal or
physical conduct of a sexual or sex-based natmegsed on the basis of sex, that:
1. Denies or limits the provision of educatioadl, benefits, services, or treatment; or that rmakesh conduct a
condition of a student's academic status; or
2. Has the purpose or effect of:
a. Substantially interfering with a student's ediocel environment;
b. Creating an intimidating, hostile, or offensa@ucational environment;
c. Depriving a student of educational aid, beng$igsvices, or treatment; or
d. Making submission to or rejection of such cordhbe basis for academic decisions affecting aestud

The terms "intimidating", "hostile", and "offensivieclude conduct that has the effect of humiliatiembarrassment, or
discomfort. Examples of sexual harassment incladehing, crude jokes or pictures, discussions xfideexperiences,
teasing related to sexual characteristics, anchdprg rumors related to a person's alleged sextigitees.

Making a Complaint, Enforcement

Students are encouraged to report claims or inceeof bullying, harassment, sexual harassmeutyyother prohibited
conduct to the Nondiscrimination Coordinator, pipad, associate principal, assistant principalk @omplaint Manager.
A student may choose to report to a person oftildest's same gender. Complaints will be kept denfiial to the extent
possible given the need to investigate. Studentsméike good faith complaints will not be disciptine

An allegation that a student was a victim of amyhilvited conduct perpetrated by another student lsbaieferred to the
principal, associate principal, or assistant ppatifor appropriate action.

Contact the District Office for the names, addresaad telephone numbers of the District's cuiamtdiscrimination
Coordinator and Complaint Managers. At least onthese individuals will be female, and at least wilebe male.
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The Superintendent shall use reasonable measuirdsitim staff members and students of this polsnch as by
including this policy in appropriate handbooks.

Any District employee who is determined, after aveistigation, to have engaged in conduct prohitbtethis policy will
be subject to disciplinary action up to and inahgddischarge. Any District student who is deterrdiredfter an
investigation, to have engaged in conduct protdbitg this policy will be subject to disciplinarytam, including but not
limited to, suspension and expulsion consistertt wie discipline policy. Any person making a knoglnfalse
accusation regarding prohibited conduct will likeevbe subject to disciplinary action up to andudirig discharge, with
regard to employees, or suspension and expulsitmyegard to students.

Cross Reference:

Board Policy 2.260Uniform Grievance Procedure

Board Policy 7.20Harassment of Students Prohibited

Board Policy 7.180Preventing Bullying, Intimidation, and Harassment
Board Policy 7.190Student Discipline

Theft or Possession of Stolen Property

Students responsible for stealing school or pripadgerty or for being in possession of stolen prigpor property
reported as stolen will be subject to up to a l@nday suspension from school. Specific consegeemay be modified
due to the relative value and/or importance ofstioéen property and other circumstances of thasdgao. "l found it," "I
bought it," or “I didn’t know it was there” will rtdbe acceptable reasons for a student to be irepsies of lost or stolen
property. Those responsible for theft or possessistolen property may also be reported to thEa@wiate law
enforcement agency.

Delegation of Authority

Each teacher, and any other school personnel whdargs are under his or her charge, is authotz@dpose any
disciplinary measure, other than suspension, exgylsorporal punishment or in-school suspensidnclvis appropriate
and in accordance with the policies and rules odesit discipline. Teachers, other certificatedcational employees,
and other persons providing a related service ffovith respect to a student, may use reasonalte &8 needed to
maintain safety for other students, school person®ther persons, or for the purpose of seledsé or defense of
property. Teachers may remove students from arcam for disruptive behavior.

The Superintendent, Principal, Associate or Asstdaincipal is authorized to impose the same gis@Ery measures as
teachers and may suspend students guilty of gissbatlience or misconduct from school (includirigeahool
functions) and from riding the school bus, up tact@secutive school days, provided the approppedeedures are
followed. The superintendent may suspend a stddemtriding the bus in excess of 10 days for safeasons.

Cafeteria Rules

= Students shall not save seats for other students.

= Trays shall be stacked neatly after placing sihaenin its proper container. No food shall ledwe ¢afeteria.

» Loud talking, yelling, screaming, and other disiops$ are prohibited.

= Students shall not throw food, milk cartons or oftems.

= Students shall not trade food.

» Students shall follow the instructions of the luradm aides and show proper respect toward all eddet
personnel.

» Students shall remain seated while in the cafeextapt to return to the lunch line or return trays
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= Students shall report spills and broken contaitecsifeteria staff immediately.
» Students shall be dismissed from the cafeteridéyunch room supervisor.

Misbehavior will result in disciplinary action irceording to the school’s disciplinary procedures.

Field Trips

Field trips are a privilege for students. Studentst abide by all school policies during transgiioh and during field-
trip activities, and shall treat all field trip latons as though they are school grounds. Faituadide by school rules
and/or location rules during a field trip may subjine student to discipline. Permission to attecttbol field trips must
be on file in the school office. Students may b&hjbited from attending field trips for any of tf@lowing reasons:
Failure to receive appropriate permission from ptgaiardian or teacher;

Failure to complete appropriate coursework;

Behavioral or safety concerns;

Denial of permission from administration;
Other reasons as determined by the school.

Cross Reference:
Board Policy 6.240Field Trips

Section 7-Internet, Technology, Publications

Internet Acceptable Use

Introduction

Electronic information resources which include, arg not limited to student email, the Interneskdep computers,
laptops, and other network files or accounts aeglavle to students of the District. It is the bofthe District to provide
current technology in communications and electrgeiwices to all students in order to promote etibicaefficiency,
information sharing, and a cooperative and an iatieg environment.

Scope

The smooth operation of the network relies uporptioper conduct of the end users who must adheseitd guidelines,
rules and regulations. Such are provided so theaswme aware of the responsibilities they are tatooaiccept. In general,
users’ responsibilities necessitate efficient,ahiand legal utilization of the network, computesources, student email,
and other technology resources. Internet accesmiglinated through a complex association of gowent agencies as
well as regional and state networks. Worldwide ast¢e computers and people may involve the aviitiabf materials
considered to be inappropriate, illegal, or of nof@ssional or educational value. On a global nétvitds virtually
impossible to control all materials. However, tingh a filtering and monitoring system, the Disttiess taken precautions
to restrict access to inappropriate materials antept its users. Users who access, transmitpoe siappropriate
material or who take action that violates the Studeceptable Use of Electronic Networks procedareesubject to
disciplinary or legal action.

Terms and Conditions of this Agreement
The reading and acknowledgement of fhiscedurds legally binding and indicates that the studemt parent/ guardian
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have carefully read, understand, and agree tcetnestand conditions given within this procedure.

1. Privileges: The use of electronic information resourcespsialege, not a right. Inappropriate use of thessources
may result in disciplinary and/or referral to legakhorities by school administrators. The sitehea/administrator or
system administrators as well as District admiatsiis may limit, suspend, or revoke access toreleictresources at any
time.

2. Acceptable Use: I nappropriate material or communications defined: Transmission or intentional receipt of any
inappropriate material or material in violationladv or district policy is prohibited. Material orformation considered to
be in violation of the Student Acceptable Use @fdilonic Networkgrocedures includes, but is not limited to the
following:

* Copyrighted material

» Criminal activities or terrorist acts

* lllegal solicitation

* Threatening or obscene material

* Sexism or sexual harassment

* Racism

» Material protected by trade secrets

* Pornography

* Inappropriate language

» Disrupting the educational experience of others

* Gambling

* Explosive devices

» Political lobbying

3. Etiquette: Students have the responsibility to assure alleshinformation meets the standards set forthign t
procedure. Each account holder and user is exgppextabide by the generally accepted rules of esguette. These
rules of etiquette prohibit, but are not limitedhbe following:

» Using obscene language

» Harassing, insulting or attacking others

» Engaging in practices that threaten the netwoik (lading files that may introduce a virus)

* Violating copyright laws

* Using others' passwords

» Trespassing in others' folders, documents, or files

* Intentionally wasting limited resources

» Employing the network for commercial purposes

» Sharing confidential information on students or Eyppes

» Sending or displaying offensive messages or pisture

* Promoting, supporting or celebrating religion digieus institutions

» Accessing personal computer devices (Peer to Batgide the District’s electronic network.

4. Vandalism: Vandalism is defined as any malicious attemgtaion or destroy property of the user, another usesf
any other agencies or networks that are connecttftetnetwork as well as the Internet system. ¥hswmh also includes,
but is not limited to overloading of data on thevee as well as the uploading, downloading or ¢comabf computer
viruses in an intentional manner. Vandalism issidered a violation of thisrocedureand as such is subject to
disciplinary or legal action as deemed appropihgtéhe administration.

5. Service Disclaimer: The District makes no warranties of any kind, thiee expressed or implied, for the service it is
providing. The District will not be responsible f@ny damages the student may suffer while onsifgsgem. These
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damages may include but are not limited to: lossabé as a result of delays, non-deliveries, mis«elges, or service
interruptions caused by the system or by employex er omission. Use of any information obtainvéalthe
information system is at the student’s own rislhe District specifically denies any responsibifity the accuracy of
information obtained through electronic informati@sources.

6. Filtering, Monitoring, and Review: The District, in order to comply with local, #atind federal laws and standards,
filters Internet content on systems to which stusl@emay have access. This filtering removes adcesgbsites and
Internet servers that have been deemed to havprimaate content not of an educational value. dregny errors found
regarding what sites being, or not being filteietmediately to an administrator or the Instructioh@chnology
Department. The District retains the right to monhetwork, email, computer, and telephone usbaowit warning or
notice. Information stored, transmitted, or comnsated on District equipment is not to be considgmadhte.
Information gained through monitoring may be use@wddence in disciplinary or legal action, at #geninistration’s
discretion. The District retains the right to wicurrent and back-up copies of electronic systéitas, data,
communications, and email. Reviews are done withotite, and information gained through review rhayused as
evidence in disciplinary or legal action should@lation of the Student Acceptable Use of Electcadetworks
procedurébe discovered.

7. Network: The use of an assigned account must be in suppeducation, business, research, and/or withen th
educational and learning objectives of the Distrieach user is responsible for this provision wheing the District
electronic information resources. Security on emyputer system is a high priority because of pldtusers. Do not
use another individual's account or log on to stesn as the systems administrator. Any secuoibigcern must be
reported to the teacher/principal or systems adtnatior at once, as well as changes to user acodormation.
Information stored on the network is not to be ad&i®d permanent or private. As such, the Distgtdins the right to
review and remove as needed data or files fourth@network that violates thpgocedure or that are not in direct
support of education or business. In additionyi@gmaintenance activities can result in the daedf information
deemed not compliant with thisocedure. When suspicion of a violation of fiigcedure pertaining to inappropriate
material or usage exists, the District reservesitid to review data and files found on the netwauring the course of
investigation. Any information gained through thesview may be used as evidence in disciplinatggal action should
a violation of thigorocedure exist.

8. Internet: lllegal or inappropriate publishing activities @as of any kind that do not conform to the rulegutations
and policies of the District are forbidden. l&advised to not reveal personal information, suchremsne address, phone
numbers, password, credit card numbers or sodarisg number; this also applies to others' perkriarmation or that
of organizations. Additionally, it is understodtht students who publish personal web pages outstdeistrict that may
be accessed by District computers must also ab&leadme standards of appropriate content thatisthi€® hosted web
pages must maintain. Sites found to be in viotatibthis will be blocked administratively and appriate action taken
to ensure the removal of dangerous or libelouseartrtiosted by outside web resource providers.hEyrthe
administration reserves the right for further apgrapriate action in situations where student peabweb pages and
or/sites exist that violate the spirit of timsocedure.

9. Computers Use: The District provides desktop and laptop computer student use while in the curricular setting.
District provided computers are not to be modifiedny way, including the addition or removal ofdhaare or software,
without prior permission from the Information Tecdhwgy Department or an administrator. Districtypded computers
may not be removed from District property withotibpapproval from the systems administrator. Reahof District
owned equipment is in violation of thpsocedure and disciplinary or legal action may ltesistrict provided computers
are not to be used for personal financial gaimgttane. Use of District provided computers, osteyns, to gain personal
income or monies is expressly forbidden, unlessfitr fundraising activities associated with sdhexad has prior
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approval from the systems administrator. Thisvétgtis considered a violation of thiocedure and is subject to
disciplinary or legal action as deemed approptigtdistrict administrators. Information storedarmputers maintained
by the District is not to be considered privateh@f suspicion of a violation of thisocedure pertaining to inappropriate
material or usage exists, the District reservesitid to review data and files found on Districbyided computers
during the course of investigation. Any informatigained through this review may be used as evelendisciplinary or
legal action should a violation of the Student Asteble Use of Electronic Networksocedure exist.

10. Student Email: Email provided to students of the District isnpairily for internal educational communications.
Student email addresses should not be availattteetpublic unless deemed appropriate by the adiratisn. Student
personal use of District provided email resoursgzrohibited. Any use should be in the scope efdtucational
curriculum and teacher expectations of utilizing tbol for instructional purposes. Student to studstudent to teacher,
student to administrator email correspondence shfollbw proper etiquette guidelines listed in s&ct3 of this
procedure. In addition, student email will notlaie the Board of Education’s policies and will:not

= Promote, or support political functions or agendaany way, both internally and externally.

* Promote, or support private business or indusspeeially the originators own private concern osibess.

» Promote illegal activities or activities prohibitbg District policy, or procedures, as found irsthrocedure or in
the Board of Education Policy Manual.

= Engage in internal or external email activities @ regarded as Spam or mass emailing, unlegsfdomation
purposes as approved by District administrators.

Spam is defined as email that is sent to multiptividuals in an uninvited manner for purposesuottfering a private
and/or political agenda, the transmission of qoestdle material, or as a means of solicitatiomust be the student’s
understanding that District provided email is ndvate or protected. When suspicion of a violatiénhis procedure
pertaining to inappropriate material or usage existher through discovery as part of regular te@iance or by staff,
student, or parental complaint, the District reserthe right to review data and files found on ¢i&nts and servers
during the course of investigation. Any informatigained through this review may be used as evidendisciplinary or
legal action should a violation of thsocedure exist.

Receipt and Acknowledgement of the Student AcceptébUse of Electronic Networks procedure is requiredhefore
access to Electronic Networks is granted. Elementastudents and their parents/guardians must initid next to the
Acceptable Use statement as well as sign the redegimd acknowledgement section of the Elementary Halbook
before students will be granted access.

Cross Reference:

Board Policy 6.235Access to Electronic Networks

Administrative Procedures 6.235-ABtudent Acceptable Use of Electronic Networks
Exhibit 6.235-E2Student Authorization of Acceptable Use of Electrdietworks

Non-School-Sponsored Publications/Websites

Guidelines for Student Distribution of Non-School-$onsored Publications
A student or group of students seeking to disteébmbre than 10 copies of the same material on prece days to
students must comply with the following guidelines:
1. The student(s) must notify the Principal of theimtto distribute, in writing, at least 24 hour$dpe distributing
the material. No prior approval of the materialéguired.

2. The material may be distributed at times and locatiselected by the Principal, such as, beforeegening or
ending of classes at a central location insidebtlileling.
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3. The Principal may impose additional requirementsné@ver necessary to prevent disruption, congesiicthe
perception that the material is school-endorsed.

4. Distribution must be done in an orderly and pedaenner, and may not be coercive.

5. The distribution must be conducted in a mannerdbat not cause additional work for school persbnne
Students who distribute material are responsibielEaning up any materials left on school grounds.

6. Students must not distribute material that:

a. Will cause substantial disruption of the proper anderly operation and discipline of the schooschnool
activities;

b. Violates the rights of others, including but naotited to, material that is libelous, invades thiegury of
others, or infringes on a copyright;

c. Is socially inappropriate or inappropriate duette students’ maturity level, including but not lied to,
material that is obscene, pornographic, or perefgiewd and vulgar, contains indecent and vulgar
language, or sexting as defined by School Boardyahd Student Handbook;

d. Isreasonably viewed as promoting illegal drug wse;

e. Is primarily prepared by non-students.

A student may use the School District's Uniformeéydnce Procedure to resolve a complaint.

Whenever these guidelines require written notifargtthe appropriate administrator may assist thdesit in

preparing such notification.

© N

A student or group of students seeking to distetli or fewer copies of the same publication onarrmaore days to
students must distribute such material at timespdacks and in a manner that will not cause sutiatalisruption of the
proper and orderly operation and discipline ofgblool or school activities and in compliance vptnagraphs 4-7.

Students are prohibited from accessing and/orilbliging at school any pictures, written materialetectronic material,
including material from the Internet or from a hldigat:

1. Will cause substantial disruption of the proper artkrly operation and discipline of the schoaotcinool
activities;

2. Violates the rights of others, including but natiied to material that is libelous, invades the/qey of others, or
infringes on a copyright;

3. Is socially inappropriate or inappropriate due tatumity level of the students, including but notiked to
material that is obscene, pornographic, or perefgiewd and vulgar, or contains indecent and vulgaguage;

4. Is primarily intended for the immediate solicitatiof funds; or

5. Is primarily prepared by non-students, unlesslieisig used for school purposes. Nothing hereafi ble
interpreted to prevent the inclusion of materiahfroutside sources or the citation to such sowasdsng as the
material to be distributed or accessed is primamigpared by students.

The distribution of non-school-sponsored writtertenal must occur at a time and place and in a mativat will not
cause disruption, be coercive, or result in thegeron that the distribution or the material islersed by the school
district.

Cross Reference:
Board Policy 7.310Restrictions on Publications
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Section 8-Search and Seizure

Search and Seizure

In order to maintain order safety and securityhi $chools, school authorities are authorized nolect reasonable
searches of school property and equipment, asasealf students and their personal effects. “Schotdlorities” includes
school liaison police officers.

School Property and Equipment as well as Personalftects Left There by Students

School authorities may inspect and search schoplgoty and equipment owned or controlled by th@sktfsuch as,
lockers, desks, and parking lots), as well as petseffects left there by a student, without notiwer the consent of the
student. Students have no reasonable expectdtmivacy in these places or areas or in their peakeffects left there.

The Principal may request the assistance of lawreafment officials to conduct inspections and dessof lockers,
desks, parking lots, and other school propertyeandpment for illegal drugs, weapons, or othegaleor dangerous
substances or materials, including searches coedltictough the use of specially trained dogs.

Students

School authorities may search a student and/csttieent’s personal effects in the student’s possegsuch as, purses,
wallets, knapsacks, book bags, lunch boxes, eteenwhere is a reasonable ground for suspectinghtbaearch will
produce evidence the particular student has vidlaktés violating either the law or the school @stdict’s student rules
and policies. The search will be conducted in amaathat is reasonably related to its objectivthefsearch and not
excessively intrusive in light of the student’s agel sex, and the nature of the infraction.

Seizure of Property

If a search produces evidence that the studentibkaded or is violating either the law or the sohor district’s policies
or rules, evidence may be seized and impoundedHxyos$ authorities, and disciplinary action may &leen. When
appropriate, evidence may be transferred to lawreafment authorities.

Cross Reference:
Board Policy 7.140Search and Seizure

Section 9- Special Education

The school and district will comply with the Indiials with Disabilities Education Act (IDEA) andetlilinois State
Board of Education’Special Educatiomules when disciplining students with disabiliti@ehavioral interventions will
be used with students with disabilities to promame strengthen desirable behaviors and reducefiddrinappropriate
behaviors. No special education student shall bgeleed if the student’s particular act of grossobidience or
misconduct is a manifestation of his or her disgbias determined through a manifestation hearitugy special
education student whose gross disobedience or ndscbis not a manifestation of his or her disapithay be expelled
pursuant to the expulsion procedures.

Cross Reference:
Board Policy 7.230Misconduct by Students with Disabilities
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Exemption from Physical Education Requirement
A student in grades 3-12 who is eligible for speet@ucation may be excused from physical educatiamses if:
1. The student’s parent/guardian agrees that the rstualast utilize the time set aside for physicaladion to
receive special education support and services, or
2. The student’s individualized education plan teateheines that the student must utilize the timeasete for
physical education to receive special educatiopasrmnd services.
The agreement or determination is made a parteoinidiividualized education plan. A student reeqgradapted physical
education will receive that service in accordanié e student’s individualized education plan.

Cross Reference:
Board Policy 6.310Credit for Alternative Courses and Programs and BeuSubstitutions

Request to Access Classroom or Personnel for Spddtalucation Evaluation or Observation

The parent/guardian of a student receiving specdatation services, or being evaluated for elityhiis
afforded reasonable access to educational fasiliiersonnel, classrooms, and buildings. This sagheof
access is afforded to an independent educatioadli@wor or a qualified professional retained bypwbehalf of
a parent or child. For further information, pleasatact the Principal.

Cross Reference:

Board Policy 6.120Education of Children with Disabilities

Exhibit 6.120-AP2,ERequest to Access Classroom(s) or Personnel fan&teducation Evaluation and/or
Observation Purposes

Section 10 - Student Records, Privacy

Student Privacy Protections
Surveys by Third Parties

Before a school official or staff member administer distributes a survey or evaluation created liird
party to a student, the student’s parent/guardiag mspect the survey or evaluation, upon theiuest|and
within a reasonable time of their request. Thigligg to every survey: (1) that is created by ageror entity
other than a district official, staff member, oudegnt, (2) regardless of whether the student amsgvehe
guestions can be identified, and (3) regardleshetubject matter of the questions.

Parents who object to disclosure of informationaawning their child to a third party may do so inting to
the building principal.

Surveys Requesting Personal Information

School officials and staff members will not requestr disclose, the identity of any student who ptates any
survey or evaluation (created by any person otyenticluding the school or district) containingeoar more of
the following items:
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Political affiliations or beliefs of the studentthie student’s parent/guardian.

Mental or psychological problems of the studentherstudent’s family.

Sexual behaviors or attitudes.

lllegal, anti-social, self-incriminating, or demeaa behavior.

Critical appraisals of other individuals with whatudents have close family relationships.

Legally recognized privileged or analogous relaglops, such as those with lawyers, physicians, and
ministers.

Religious practices, affiliations, or beliefs oéthtudent or the student’s parent/guardian.
8. Income other than that required by law to deterrmpiragram eligibility.

o gk wbdE

~

The student’s parent/guardian may inspect the guoveevaluation upon, and refuse to allow theiddccho
participate in the survey. The school will not gezeany student whose parent/guardian exercigsdfition.

Instructional Material

A student’s parent/guardian may inspect, upon thejuest, any instructional material used as pathair
child’s educational curriculum within a reasonatiee of their request.

Cross References:
Board Policy 7:15Student and Family Privacy Rights
Board Policy 7:15-ENotification to Parents of Family Privacy Rights

Student Records

School student records are confidential and inftiomacontained therein shall not be released dtieer as provided by
law. Any record concerning a student and by whiskudent may be individually identified is a schetdent record if
maintained by the District or an employee, except:

1) records that are maintained by an employeeifoohher exclusive use, are destroyed not later the student's
graduation or permanent withdrawal, and are netassd or disclosed to any other person except@otany substitute
teacher, and

2) records kept by law enforcement officials wotkin the school.

State and federal law grant students and paremtsliguns certain rights, including the right to ies copy, and
challenge school records. The information containexsthool student records shall be kept currai@te, clear, and
relevant. All information maintained concerningtadent receiving special education services sheadikectly related to
the provision of services to that child. The Didtrnay release directory information as permittgdal, but
parents/guardians shall have the right to objetiiéaelease of information regarding their chiidwever, the District
will comply with anex partecourt order requiring it to permit the U.S. Attoyn@eneral or designee to have access to a
student's school records without notice to, orcibiesent of, the students' parents/guardians.

The Superintendent or designee shall implemenfpitiisy with administrative procedures. The Supemaent shall also
designate aecords custodiamho shall maintain student records. The Superirendr designee shall inform staff
members of this policy, and shall inform studemtd their parents/guardians of it, as well as thghts regarding student
school records.

The Superintendent or designee shall develop ptwesdo implement this policy consistent with Statd federal law.
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Student Records Defined

A student record is any record that contains peibpidentifiable information or other informatidahat would link the
document to an individual student if it is maintdrby the District, except records kept: (1) il staff member's
sole possession destroyed not later than the stedgaduation or permanent withdrawal, and noéssible or revealed
to any other person except a temporary substiéateher, or (2) by law enforcement officials workinghe school.
Maintenance of School Student Records

The District maintains two types of school recdi@seach student: germanentrecord and atémporary’record.

The ‘permanentrecord shall include:
» Basic identifying information, including the studsmame and address, birth date and place, geadéithe
names and addresses of the student’s parents/gogrdi

» Academic transcripts, including grades, class rgrégluation date, grade level achieved, and scoresllege
entrance examinations

» Attendance record

» Accident and health reports

» Record of release of permanent record informaticecicordance with 105 ILCS 10/6(c)

» Scores received on all State assessment testsiaghred at the high school level (grades 9-12)

The ‘permanentrecord may include:
* Honors and awards received
» School-sponsored activities and athletics.

No other information shall be kept in the permarrenbrd. The permanent record shall be maintaioedtfleast 60 years
after the student graduated, withdrew, or transterr
All information not required to be kept in the stud permanent record is kept in the studarhporary’record and must
include:
» Arecord of release of temporary record informatimaccordance with 105 ILCS 10/6(c)
e Scores received on the State assessment testsisténaid in the elementary grade levels (kindergafteough
grade 8)
* Information regarding serious infractions (thatlmse involving drugs, weapons, or bodily harmarother) that
resulted in expulsion, suspension, or the impasitibpunishment or sanction
* Information provided under the Abused and Negle@kiid Reporting Act (325 ILCS 5/8.6), includingyafinal
finding report received from a Child Protective \Beg Unit

» Completed home language survey

The temporary’record may include:
* Family background information
* Intelligence test scores, group and individual
» Aptitude test scores
* Reports of psychological evaluations, includingpmfation on intelligence, personality and academic
information obtained through test administratidoservation, or interviews

» Elementary and secondary achievement level tesltses

» Participation in extracurricular activities, inclag any offices held in school-sponsored clubsrganizations
* Honors and awards received

* Teacher anecdotal records
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» Other disciplinary information

» Special education files, including the report &f thultidisciplinary staffing on which placementram-
placement was based, and all records and tapadiegsrrelating to special education placement hgarand
appeals

» Verified reports or information from non-educatibparsons, agencies, or organizations

» Verified information of clear relevance to the statls education

Information in the temporary record will indicatetlorship and the date it was added to the reddrel District will
maintain the student's temporary record for att|8a®ars after the student transferred, graduatgoermanently
withdrew. Temporary records that may be of assigtdo a student with disabilities who graduategesmanently
withdraws, may, after 5 years, be transferred ¢égodrents/guardians or to the student, if the siudkes succeeded to the
rights of the parents/guardians.

The Building Principal is the records custodiantic or her respective building and is responditniehe maintenance,
care, and security of a student's permanent ordeanprecords. Upon a student's graduation, transfgpermanent
withdrawal, the Building Principal or designee $inattify the parents/guardians and the student wherstudent's
temporary school records are scheduled to be gestrand of their right to request a copy. Beforg sehool student
record is destroyed or information deleted thevenfrthe parent/guardian must be given reasonalderpstice at his or
her last known address and an opportunity to cbheyecord and information proposed to be destroyettleted.
Student records shall be reviewed at least evegads, or upon a student's change in attendaneersewhichever
occurs first, to verify entries and correct ina@tarinformation.

The District uses students' Social Security numfmrmtra-school identification purposes, if at &lowever, school
officials may not require students or their par&ntardians to provide them. Absent a court ordesutwpoena, school
officials do not provide educational records to litmenigration and Naturalization Service.

Access to Student Records

The District shall grant access to student recasd®llows:

1. Neither the District nor any of its employeealklelease, disclose, or grant access to infoondbund in any student
record except under the conditions set forth inlihmis School Student Records Acts.

2. The parents/guardians of a student under 1& y#age, or designee, shall be entitled to inspedtcopy information
in the child's school records; a student less fléapears old may inspect or copy information inghelent's permanent
school record. Such requests shall be made inngréind directed to the Building Principal. Accest#hie records shall be
granted within 15 days of the District's receipso€h a request.

Where the parents/guardians are divorced or seghiiadth shall be permitted to inspect and copysthéent's school
records unless the District has actual notice afat order indicating otherwise. The District $isa&ind copies of the
following to both parents/guardians at either'sues, unless the District has actual notice ofiataurder indicating
otherwise.

a. Academic progress reports or records;

b. Health reports;

c. Notices of parent-teacher conferences;

d. School calendars distributed to parents/guascliamd

e. Notices about open houses, graduations, andmtjer school events including student-parent/diaarinteraction.
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When the student reaches 18 years of age, graduatesiigh school, marries, or enters military sez\all rights and
privileges accorded to parents/guardians beconlesixely those of the student.

Access shall not be granted the parents/guardiatie student to confidential letters and recommaéinds concerning
the admission to a post-secondary educationatutistn, applications for employment or the rec@fpéan honor or award
which were placed in the records prior to Januard9¥5, provided such letters and statements dreseal for purposes
other than those for which they were specificaitgnded. Access shall not be granted to suchdedteat statements
entered into the record at any time if the studestwaived his or her right of access after bethgsad of his or her right
to obtain the names of all persons making suchidential letters and statements.

3. The District may grant access to, or releasariindtion from, student records without parentalfdiga consent or
notification to District employees or officials tire lllinois State Board of Education, provideduarent, demonstrable,
educational or administrative need is shown. Acaessich cases is limited to the satisfaction af tieed.

4. The District may grant access to, or releasainétion from, student records without parentalfdizen consent or
notification to any person for the purpose of reseastatistical reporting, or planning, providédttno student or
parents/guardians can be identified from the infdrom released, and the person to whom the inféomé released
signs an affidavit agreeing to comply with all dpable statutes and rules pertaining to schoolestutecords

5. The District shall grant access to, or releaf@ination from, a student's records pursuantdouat order, provided
that the parents/guardians shall be given promijgtenrnotice of such order's terms, the naturesafdtance of the
information proposed to be released, and an oppitytto inspect and copy such records and to chgdieheir contents.
However, the District will comply with aex partecourt order requiring it to permit the U.S. Attoyn®eneral or
designee to have access to a student's schootisagihout notice to or the consent of the studgrarents/guardians.

6. The District shall grant access to, or releaf@rination from, any student record as specificadlyuired by federal or
State statute.

7. The District shall grant access to, or releaf®@rination from, student records to any person ggsag a written, dated
consent, signed by the parents/guardians or edigitoldent stating to whom the records may be reteaise information
or record to beeleased, and the reason for the release. Onecfdpg consent form will be kept in the records and
copy is mailed to the parents/guardians or eligstlelent by the Superintendent. Whenever the Disequests the
consent to release certain records, the Buildimgchal shall inform the parents/guardians or éligistudent of the right
to limit such consent to specific portions of infation in the records.

8. The District may release student records tdthieling Principal of another lllinois school, on afficial with similar
responsibilities in a non-lllinois school, in whitte student has enrolled or intends to enrollnupdtten request from
such official.

9. Prior to the release of any records, or inforomatinder items 6 and 8 above, the District shal/jole prompt written
notice to the parents/guardians or eligible studéttis intended action. This notification shaitiude a statement
concerning the nature and substance of the retotuts released and the right to inspect, copy chiatlenge the
contents. If the release is under 6 above andeetatmore than 25 students, a notice publishéteimewspaper is
sufficient.

10. The District may release student records, formmation in connection with an emergency withoatgmtal consent if
the knowledge of such information is necessaryrtbdgat the health or safety of the student or opieesons. The

Building Principal shall make this decision takingp consideration the nature of the emergencysénmusness of the
threat to the health or safety of the student beiopersons, the need for such records to meeintieegency, and whether
the persons to whom such records are released arpdsition to deal with the emergency. The Oisshall notify the
parents/guardians or eligible student as soon ssilfle of the information released, the date oféhease, the person,
agency or organization to whom the release was naamdkthe purpose of the release.
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11. The District shall grant access to, or releafgmation from student records to juvenile auities when necessary
for the discharge of their official duties uponittrequest before the student's adjudication, piedithey certify in
writing that the information will not be disclos&mlany other party except as provided under laarder of court.
"Juvenile authorities" means: (a) a circuit coudde and court staff members designated by thesjutdy parties to the
proceedings under the Juvenile Court Act of 198¥thrir attorneys; (c) probation officers and cappointed advocates
for the juvenile authorized by the judge hearing ¢hse; (d) any individual, public or private agehaving court-ordered
custody of the child; (e) any individual, publicnivate agency providing education, medical or takimealth service to
the child when the requested information is neddeatktermine the appropriate service or treatmamthie minor; (f) any
potential placement provider when such releasattsoaized by the court to determine the appropniags of the potential
placement; (g) law enforcement officers and pros®su(h) adult and juvenile prisoner review boafdsauthorized
military personnel; and (j) individuals authorizey court.

12. The District shall grant access to, or releafgmation from student records, to a SHOCAP (@esiHabitual
Offender Comprehensive Action Program) committeenbyer, provided that:

a. The committee member is a State or local offmiauthority,

b. The disclosure concerns the juvenile justicéesy's ability to effectively serve, prior to adjodiion, the student
whose records are to be released and the officalithority certifies in writing that the recorddlwmot be disclosed to
any other party except as provided under Statedafout the prior written consent of the studep#isents/guardians.
c. The disclosure's purpose is limited to identifyserious habitual juvenile offenders and matckinoge offenders with
community resources pursuant to Section 5-145efttlvenile Court Act of 1987, and

d. The release, transfer, disclosure, or dissemmabnsistent with the Family Educational Rightsl &rivacy Act.

13. Upon their request, military recruiters anditoions of higher learning shall have accessetmadary student’'s
names, addresses, and telephone listings, unlestgeation is made by the student's parents/guasdiBhe Building
Principal or designee shall notify parents/guarsiidnat they may make this objection.

14. The District may charge a per page fee for cgpynformation from a student's records. No pas&uardians or
student shall be precluded from copying informatiecause of financial hardship.

15. Except as provided below, a record of all mdsaof information from student records (includatignstances of
access granted whether or not records were cosgledl)be kept and maintained as part of such recditis record shall
be maintained for the life of the student record ahall be accessible only to the parents/guardiae$igible student,
Building Principal, or other person. The recordelease shall include:

a. Information released or made accessible.

b. The name and signature of the Building Principal

c. The name and position of the person obtainiegelease or access.
d. The date of the release or grant of access.

e. A copy of any consent to such release.

No record of a disclosure is maintained when rexare disclosed according to the terms ofxapartecourt order.

Orders of Protection

Upon receipt of a court order of protection, thel@nog Principal shall file it in the records ofcaild who is the
"protected person" under the order of protectiomimMiormation or records shall be released to thspRndent named in
the order of protection. When a child who is a tpeted person” under an order of protection trasstepublic or
private school, or as soon as possible, the Byjl&@nncipal shall, at the request of the Petitippeovide, within 24
hours of the transfer or as soon as possible emritbtice of the order of protection, along witbestified copy of the
order, to the school to which the child is transifey.

48 |Page



Unit 5 Elementary Handbook | 2012-13

Records Release

Medical records will only be released to the studgparent/guardian or their designee (with writtemsent from the
parent). Identification will be required.

Directory Information

The District may release certain directory inforimategarding students, except that a studentenpsiguardians may
prohibit the release of the student's directorgrimfation. Directory information is limited to:

e Name
e Address
e Gender

* Grade level

* Birth date and place

e Parents’/guardians’ names and addresses

* Academic awards, degrees, and honors

» Information in relation to school-sponsored aci@gt organizations, and athletics
* Major field of study

» Period of attendance in school

The notification to parents/guardians and studeoteerning school records will inform them of theght to object to
the release of directory information.

Student Record Challenges

The parents/guardians may challenge the accuraleyancy, or propriety of their student's schoobrds. However
when the student's school records are being foeudatal another school, no challenge may be madeatteg or
references to expulsions or out-of-school suspessibhe parents/guardians have the right to regulestiring at which
each party has the right to:

1. Present evidence and to call withess;

2. Cross-examine witnesses;

3. Counsel;

4. A written statement of any decision and thearagherefore; and

5. Appeal an adverse decision to an administratilzanal or official to be established or desiguiaty the State Board.

The parents/guardians may insert a written stateofeeasonable length describing their positiordmputed
information. The school will include a copy of thiatement in any release of the information inulisp

Cross Reference:
Board Policy 7.340Student Records
Administrative Proceduré.340-AP1 Student Records

Section 11-Parental Rights and Notifications

Teacher Qualifications

Parents/guardians may request information aboujuhéfications of their child’s teachers and paodgssionals,
including:
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* Whether the teacher has met State certificationireaents;

» Whether the teacher is teaching under an emergmaroyit or other provisional status by which Staterising
criteria have been waived;

* The teacher’s college major;

» Whether the teacher has any advanced degreed andthe subject of the degrees; and

* Whether any instructional aides or paraprofessgopedvide services to your child and, if so, thigialifications.

If you would like to receive any of this informatioplease contact the school office.

Cross Reference:
Board Policy 5.190Teacher Qualifications

Standardized Testing

Students and parents/guardians should be awarsttitknts in grades 3, 4, 5 will take standardiests on lllinois
Standards Achievement Test (ISAT). Parents areweaged to cooperate in preparing students fostidnedardized
testing, because the quality of the education ¢hea can provide is partially dependent upon tfesl’s ability to
continue to prove its success in the state’s stdmal tests. Parents can assist their studehisvactheir best
performance by doing the following:

Encourage students to work hard and study timauwigthe year;

Ensure students get a good night’s sleep the bfore exams;

Ensure students eat well the morning of the exeamicularly ensuring they eat sufficient pratei
Remind and emphasize for students the importahgeod performance on standardized testing;
Ensure students are on time and prepared fis; tegh appropriate materials, including numbereacils;
Teach students the importance of honesty andsalhring the performance of these and other;tests
Encourage students to relax on testing day.

NogahrwbdhpE

Cross Reference:
Board Policy 6.340Student Testing and Assessment Programs

Sex Education Instruction

Students will not be required to take or partiggpat any class or course in comprehensive sex &dada his or he
parent or guardian submits a written objection.e Pharent or guardian’s decision will not be thesoeafor any stude
discipline, hcluding suspension or expulsion. Nothing in tBection prohibits instruction in sanitation, hygeal
traditional courses in biology.

Parents or guardians may examine the instructimaagrials to be used in any district sex educatiass or course.

Cross Reference:
Board Policy 6.60-AP,Comprehensive Health Education Program
Exhibit 6.60-E1Notice to Parents/Guardians of Students EnrolleBamily Life and Sex Education Classes

Homeless Child’s Right to Education

When a child loses permanent housing and becoremaless person as defined at law, or when a hemeldld
changes his or her temporary living arrangemehésparent or guardian of the homeless child hasikien of either:

1. Continuing the child's education in the schoabiigin for as long as the child remains homeles# ¢ine child
becomes permanently housed, until the end of thdeaic year during which the housing is acquired; o
2. Enrolling the child in any school that non-homslstidents who live in the attendance area in wihielchild or

youth is actually living are eligible to attend.
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Cross Reference:
Board Policy 6.140Education of Homeless Children
Administrative Procedure 6.140-APAducation of Homeless Children

Parental Involvement (Title 1)
Schools that are eligible for Title | services hasannual meeting for all parents/guardians.

At the meeting, the school will discuss parentablaement, and opportunities for Parents/Guardiarget involved in
the education of their children. Parents/Guardaresencouraged to attend the meeting and partegcipahe discussions
that occur. Parents/Guardians should use the mgeasi an opportunity to ask questions, make suggsstind learn
about all of the opportunities and programming ladé for Parents/Guardians to be fully involvedhia educational
process.

The school and its teachers provide meetings, divojuparent/teacher conferences, at flexible titneccommodate a
variety of parent schedules. Parents/Guardiaid@igiven notice of meeting availability at thegbmning of each year,
and at least two weeks before conferences or otigatarly scheduled meetings, to provide sufficigmportunity to
schedule and attend meetings with teachers. Awxbdilily, teachers are available regularly to me#t warents/guardians
to discuss the success of their child. Parentsffians are encouraged to inquire about availakletimg times, and to
work with teachers. Parents/Guardians will be im®0d in an organized and timely way when any prograre created,
considered, or altered, and will be continuallydlved in the ongoing development of programmingriculum, and

policy.
If you have any questions, please contact the p&agson for Title | services at the unit officg)9.557.4400

The school provides Parents/Guardians with acoess t

1. School performance profiles required by Federaldad their child's individual student assessmesults,
including an interpretation of such results;

2. A description and explanation of the curriculunuse at the school, the forms of assessment usedasure
student progress, and the proficiency levels stisda®e expected to meet;

3. Opportunities for regular meetings to formulategaesgions, share experiences with other Parentsd@umsr; and
participate as appropriate in decisions relatinthéoeducation of their children if such Parentgl@ians so
desire; and

4. Timely responses to suggestions.

Everyone is responsible for the success of theestsdf the school. While the school providestidst education we
can, it is critical to the success of students plaaénts assist us in meeting the goals of educagbforth by the state, the
federal government and ourselves.

In order to better assist in educating the studevesneed the help of all parents and guardians.as¥ that you help us
educate children by monitoring attendance, homeworipletion, and television watching; by voluntagrin your
child's classroom; and participating, as approgriiat decisions relating to the education of cleifdand positive use of
extracurricular time.

The school endeavors to do its best to providmfdimation in the language best understood byrmgarand guardians.
Questions about language alternatives should etdnl to the Assistant Superintendent of Curricudungh Instruction at
the unit office, 309.557.4400.
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Parents/Guardians of participating children haviglat to appeal the contents of this policy. Thetrect will submit any
parent comments when this plan is submitted tdsthée. Any questions or concerns should be dirdotée
Coordinator of Title | services at the unit offi&99.557.4400.

The state’s resources on parental involvement edodated at http://illinoisparents.org/. Thes®tvebsite on parental
involvement provides information, training, and gag for parents and schools on various websitashwinay be useful
or interesting to parents and students, and prewadegice and information about how to get involaed participate in
the educational process. Resources are provideddogh, by county, and by categorical query.

Cross Reference:
Board Policy 6.170Title | Programs

English Language Learners

The school offers opportunities for English Langriagarners to develop high levels of academicrattant in English
and to meet the same academic content and stuckaieraic achievement standards that all childreexgpected to
attain.

Parents/guardians of English Language Learnersgill(1) given an opportunity to provide inputite program, and
(2) provided notification regarding their child'tapement in, and information about, the Distri&sglish Language
Learners programs.

For questions related to this program or to expirgas in the school’'s English Language Learnecgmam, contact the
Assistant Superintendent of Curriculum and Instaicat the unit office, 309.557.4400.

Cross Reference:
Board Policy 6.160English Language Learners

School Visitation Rights

The School Visitation Rights Act permits employedgnts/guardians, who are unable to meet with edrischecause of
a work conflict, the right to time off from work der certain conditions to attend necessary schoaitions such as
parent-teacher conferences. Letters verifyinggpétion in this program are available from théaal office upon
request.

Pesticide Application Notice

The district maintains a registry of parents/guandiof students who have registered to receivéenrdr telephone
notification prior to the application of pesticid®sschool grounds. To be added to the list, gleasitact the Director of
Operations at the unit office 309.557.4000.

Notification will be given before application ofdlpesticide. Prior notice is not required if thisrenminent threat to
health or property in which case the Structurait Zontrol Act shall control.

Cross Reference:
Board Policy 4.160-APIEnvironmental Quality of Buildings and Grounds

Mandated Reporters
All school personnel, including teachers and adstiators, are required by law to immediately repost and all
suspected cases of child abuse or neglect toltheidl Department of Children and Family Services.
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Cross Reference:
Board Policy 5.90Abused and Neglected Child Reporting

Asbestos Abatement Statement

Unit 5 has submitted its Management Plan prepanesbpnt to the requirements of thebestos Hazard Emergency
Response Adbr each Unit 5 elementary school. Copies ofMfamagement Plan are available in the administrative
office of the school district and in each elementuhool office. These plans are available for ypection during the
normal business hours Monday through Friday, amshgwther times by special arrangement.

The above statement is required under the ruleesbestos Hazard Emergency Responseligignifies that asbestos
has been identified in the buildings. The asbestsremoved from the buildings. We would like topdasize that to
our knowledge, the above conditions do not poseedti hazard for those using our facilities. Thewabnotice is
required due to the law, which makes it necessacphduct a survey, prepare and plan, notify tHdipand remove the
designated asbestos in a timely fashion.

Transfer to Another School
If a student is a victim of a violent crime thataoed on school grounds during regular school fiouduring a school-
sponsored event, the parent/guardian may requestsfer to another public school within the digtri

Cross Reference:
Board Policy 4.170Safety

Student Handbook

The Superintendent, with input from the parentiea@advisory committee, shall prepare disciplinags implementing
the District’s disciplinary policies. These disanary rules shall be presented annually to the 8dar its review and
approval.

A student handbook, including the District disaigliy policies and rules, shall be distributed ®gtudents’
parent(s)/guardian(s) within 15 days of the begigrif the school year or a student’s enroliment.

Sex Offender Notification Law
State law prohibits a convicted child sex offenidem being present on school property when childneder the age of
18 are present, except for in the following circtamses as they relate to the individual’s childfren

1. To attend a conference at the school with schaalgmmel to discuss the progress of their child.

2. To participate in a conference in which evaluatiod placement decisions may be made with respdiceio

child’s special education services.

3. To attend conferences to discuss issues conceattmirgchild such as retention or promotion.
In all other cases, convicted child sex offendeespaiohibited from being present on school propertgss they obtain
written permission from the Superintendent or sthoard.

Anytime that a convicted child sex offender is preéson school property — including the three reasdrove - he/she is
responsible for notifying the Principal's officeamparrival on school property and upon departwmfschool property.
It is the responsibility of the convicted child sefkender to remain under the direct supervisioa sthool official at all
times he/she is in the presence or vicinity ofdraih.

A violation of this law is a Class 4 felony.
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Cross Reference:
Administrative Procedure 4.170-AP2riminal Offender Notification Laws

Sex Offender & Violent Offender Community Notification Laws

State law requires that all school districts previdrents/guardians with information about sexmfégs and violent
offenders against youth.
* You may find the lllinois Sex Offender Registry the lllinois State Police’s website at:
http://www.isp.state.il.us/sor/.

* You may find the lllinois Statewide Child Murderand Violent Offender Against Youth Registry on thi@ois
State Police’s website at:
http:/www.isp.state.il.us/cmvol/.

Cross Reference:
Board Policy 4.170Safety
Exhibit 4.170-E6)nforming Parents About Offender Community Nottfwa Laws

Title IX — Civil Rights

In June 1972, the Congress passed Title IX of thec&tion Amendments, a law that affects virtuallgrg education
institution in the country. The law prohibits diggination by sex in educational programs that inecéederal money.
The spirit of the law is reflected in the openitatement: Under Title IX,

“No person in the United States shall on the basgisex be excluded from participation in, be deniedbenefits of, or be
subjected to discrimination under any educationgpaon or activity receiving federal financial assiste..”

Title IX Grievance Procedure

1. A student or an employee shall present his/her ¢aintgn writing to his/her building principal.
2. The building principal shall investigate the conmplavithin five working days and arrange for a hegr
3. Failing a resolution at stage 1, the student orleyee may present a statement of his/her grieventies
grievance officer.
4. The Title IX Coordinator for McLean County Unit Dt No. 5 shall serve as the grievance officed eander
his/her opinion within five working days from thene of the hearing.
5. Failing a resolution at stage 2, the student orleyag may present a statement of his/her grieventiee
Superintendent who shall determine the matter wifiie working days from the time of the hearing.
6. Failing a resolution of stage 3, the student orlegge may present a statement of his/her grievemttee Board
of Education who shall determine the matter.
7. Failing a resolution at stage 4, the grievant nilayaf complaint with the Circuit Court.
There shall be no reprisal against any studentnmi@yee for filing a grievance or for utilizing tlgeievance procedure.
For maintaining confidentiality, grievances willtrize filed in a student’s file or an employee’sgmmel file. The
grievance file will be kept in the office of theigrance officer. The grievant has the same adoesss file as he/she
does to his/her own personnel file.

“McLean County Unit District No. 5 is an Equal Oppuanity/Affirmative Action institution in accordaeavith Civil
Rights legislation and does not discriminate onlihsis of race, religion, national origin, sex, agandicap, or
other factors prohibited by law in any of its edtiocaal programs, admissions, or employment poli€ies

Concerns regarding this policy should be referced t
Board of Education Office
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1809 W. Hovey
Normal, IL 61761
309/452-4476

The Title IX Coordinator and 504 Coordinator mayréached at the same address.
» Assistant Superintendent of Human Resources -IXtleéoordinators

» Assistant Superintendent of Human Resources - S@tdihator

Parent/Guardian Involvement

Parent-Teacher Conferences

Periodically during the school year, scheduled fafeacher Conferences may be held. We believs=tbenferences
are one of the best methods of sharing informatlmout your child. Parent(s)/Guardian(s) will béiffed as to the date
and time of these scheduled conferences. In additi these conferences, parents or teachers eoeraged to request
additional conference times whenever the needsariBé&ase call ahead or send a note indicatindebiee for a
conference. Catching the teacher in the hallter athool without prior naotification or during Qpelouse activities
does not provide for the best parent-teacher coruation.

Parent Groups

Parent groups help build a bridge between homeseainolol. All parents are encouraged to becomeentembers. A
good working relationship between parents and dgiwsonnel is essential to a child’s growth andoational progress.
Please contact your school for contact names amtimyedates of your school’'s parent group.

Volunteers and Visitors

In order to ensure the safety of all students, Bméquires a background check for the followin{unteer

groups: tutors, mentors, classroom assistantisgdtferical assistants, media center/library #sstschaperones, and
extracurricular assistants/workers. Please chéitktiwe office staff at your child’s school for atidnal details.

Volunteers help increase the effectiveness of ducational program. They assist in a wide vardétyways including
help in the IMC, office, and classrooms.

All parents, guardians, and other visitors are iregiby law to report to the principal’s office uparrival at any school.
They need to sign-in in the office and wear an Ege indicating they are visitors. When visitemsve, they should
stop in the office to sign-out and return the IDdBe.

Parents and guardians are invited to visit clagasoduring the school year, but to avoid testingsdapnd the weeks prior
to and following vacation periods. Small childreith parents frequently disturb the classroom pseceStudents who
have school age guests visiting in their homes fooiof town must obtain permission from the priratito bring those
guests to school.

Cross Reference:

Board Policy 6.250Community Resource Persons and School Volunteers

Administrative Procedure 6.250-ARSEecuring and Screening Resource Persons and S¢bhoiteers
Exhibit 6.250-E1Volunteer Information form and Waiver of Liability

55|Page



Unit 5 Elementary Handbook | 2012-13

Protective Orders and Divorce Decrees

It is the policy of Unit 5 that each school coopesaas much as is reasonably possible with allhtsiguardians of
students in Unit 5. It is also important that teers and administrators not become involved or eifda in custody
matters and enforcement of protective orders. sifumtion arises in which a parent defies a ptoteorder or custody
agreement at school, every effort will be madeaiatact the other parent and/or the local policke police agency
should have information about the orders of pradecind enforcement of those orders.

Enforcement of Visitation Rights

The Unit 5 school district is not to become invalve the enforcement of visitation rights. Adminégors and teachers
cannot become involved in determining who is toehathat week and/or daily custody or visitation tiggaven when the
schools have a copy of a divorce decree that sté&itation and custody rights.
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Exhibit - Online Privacy Statement

Online Privacy Statement ~The District respects the privacy of all website visitortheoextent permitted by law. This
Online Privacy Statemeid intended to inform you of the ways in which this sigbcollects information, the uses to which
that information will be put, and the ways in which we yiibtect any information you choose to provide us.

There are four types of information that this sitg o@lect during your visit: network traffic logs, welsitisit logs,
cookies, and information voluntarily provided by you.

1) Network Traffic Logs ~ In the course of ensuring network security and consistevitedor all users, the District
employs software programs to do such things as moreétarank traffic, identify unauthorized access or access to noispubl
information, detect computer viruses and other software tlghitrdamage District computers or the network, and monighr an
tune the performance of the District network. In the coursaidi monitoring, these programs may detect such informagion
email headers, addresses from network packets, and otheratiforninformation from these activities is used only far t
purpose of maintaining the security and performance of thedshetworks and computer systems. Personally idabldi
information from these activities is not released to extemudigs without your consent unless required by law.

2) Website Visit Logs ~District websites routinely collect and store informatiomfronline visitors to help manage those
sites and improve service. This information includes the pagisd on the site, the date and time of the visit, theret
address (URL or IP address) of the referring site (ofteadateferrers”), the domain name and IP address from which the
access occurred, the version of browser used, the capabilitless browser, and search terms used on our search engiss.
site makes no attempt to identify individual visitoratirthis information; any personally identifiable informatiemot
released to external parties without your consent unlessedduyjrlaw.

3) Cookies ~Cookies are pieces of information stored by your Web broarsé&ehalf of a website and returned to the
website on request. This site may use cookies for twmpagy to carry data about your current session at the sit@frem
Web page to the next and to identify you to the site betwis#s. vif you prefer not to receive cookies, you may them off

in your browser, or may set your browser to ask yourbedocepting a new cookie. Some pages may not function praperly i
the cookies are turned off. Unless otherwise notified ansite, we will not store data, other than for these twpgaes, in
cookies. Cookies remain on your computer, and accordinglyeitlgen store cookies on our computers nor forward them to
any external parties. We do not use cookies to track yourmeuweamong different websites and do not exchange cookies
with other entities.

4) Information Voluntarily Provided by You ~ In the course of using this website, you may chooseaige us with
information to help us serve your needs. For example, yyusend us an email to request information, an applicatiother
material, and you may sign up for a mailing list. Anyspeally identifiable information you send us will be usaty dor the
purpose indicated. Requests for information will be diretdigble appropriate staff and may be recorded to help us upgate o
site. We will not sell, exchange, or otherwise distributerypersonally identifiable information without your consexcept to
the extent required by law. We do not retain the informatinger than necessary for normal operations.

Each web page requesting information discloses the purptsat afiformation. If you do not wish to have the infatian
used in that manner, you are not required to provide @adgelcontact the person listed on the specific page, or the system
administrator, with questions or concerns on the use sbpally identifiable information.

While no system can provide guaranteed security, we take reasefials to keep information you provide to us secure,
including encryption technology (if any), and physical seg@aitthe location of the server where the information is stored

Web Links to Non-District Websites~ District websites provide links to other World Wide Welesior resources. We do
not control these sites and resources, do not endorse thetareamot responsible for their availability, content, ornveeyi of
services. In particular, external sites are not bound bythise Privacy Statemerthey may have their own policies or none
at all. Often you can tell you are leaving a District websitadiing the URL of the destination site. These links terewl
websites open a new browser window as well.

Please email your questions or concerns to the System Atirator
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McLean County Unit District No. 5

Exhibit - Student Authorization of Acceptable Use dElectronic Networks

User Signature of Agreement:

| understand any violations to ti&¢udent Acceptable Use of Electronic Netwgmiacedure, when using the district electronic
information resources, may result in the loss ofumsgr account and in disciplinary and/or legalaacti | therefore agree to
maintain required standards and to report any raisfishe electronic information resources to agystadministrator.

| also agree to fully disclose to my teacher/adstrator all Internet/Intranet publishing activities school network systems
and web servers. | understand that files, docusngmojects and information stored on my netwodtagie location will be
deleted annually and any attempt to keep or saveplded work is the sole responsibility of the stwidat the time of
completing work.

Misuse may include, but is not limited to: any naggs, information or graphics sent or intentionakgeived that
include/suggest pornography; unethical or illegalicgation; racism; sexism; inappropriate languagaed other listings as
described in the Student Acceptable Use of Eleatrdetworks procedure.

I have read the Acceptable Use of Electronic Networks section of the Student Handbook and understand that I nternet

sites are filtered and that my district electronic information resource accounts, files, email, and telephony resources may be
monitored or reviewed. | hereby agree to comply with the above described conditions of acceptable use.

User Name (Please Print):

User Signature:

Date:

Parent/Guardian Signature of Agreement:

| have read and fully understand the Acceptable tfsElectronic Networks section of the Student Herwdk. | understand
that access is designed for educational purposes that the District has taken precautions to eliaten controversial

material. However, | also recognize it is impossifor the District to restrict access to all cootersial and inappropriate
materials. | will hold harmless the district, #nployees, agents, or Board of Education, for aarynhcaused by materials or
software obtained via district networks. | accéyt responsibility for supervision if and when rolild’s use is not in a
school setting. | have discussed the terms ofShigent Authorization of Acceptable Use of EledtrdNetworks Agreement
with my child. | hereby request that my child llevaed access to the District's computer hardwareftware and networked
computer services, such as electronic mail andrternet, unless otherwise stipulated.

Parent/Guardian Name (Please Print):

Parent/Guardian Signature

Date:

Office Use Only:
Date Received for File: By:
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Exhibit — Acceptable Use Letter to Parents/Guardian
Dear Parents/Guardians:

We have the ability to enhance your child’s edusatihrough the use of electronic networks, inclgdihe
Internet. The Internet offers vast, diverse, anidjue resources. The District’s goal in providthgs service is to
promote educational excellence by facilitating tese sharing, innovation, and communication. Your
authorization is needed before your child may bgeresource.

The Internet electronically connects thousandafmuters throughout the world and millions of indial
subscribers. Students and teachers may have docess

Limited electronic mail communications with peopleover the world,
* Information from government sources, researchtuti&ins, and other sources,
» Discussion groups, and

* Many libraries, including the catalog to the Lilyrawnf Congress, and the Educational Resources
Information Clearinghouses (ERIC).

With this educational opportunity also comes resplity. You and your child should read the ersgldStudent
Acceptable Use for Electronic Networksd discuss it together. The use of inappropratterial or language, or
violation of copyright laws, may result in the losisthe privilege to use this resource. Remembat you are
legally responsible for your child's actions.

The District takes precautions to prevent accessdterials that may be defamatory, inaccurate,nefie, or
otherwise inappropriate in the school setting. @@runregulated network, however, it is impossibledntrol all
material and a user may discover inappropriate miaateUltimately, parents/guardians are respomsibt setting
and conveying the standards that their child odvedmould follow. To that end, the District supgaahd respects
each family's right to decide whether or not tchaute Internet access.

Please read and discuss fehorization of Acceptable Use of Electronic Neksavith your child. If you agree
to allow your child to have an Internet accourgngheAuthorizationform and return it to your school.

Signed Date

Please Print Name:
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District 87/Unit 5

Medication Authorization Form

Name: te d8irth:

(Last, First, Middle Initial)
As the parent/guardian, | understand that it ispiblecy of the district that as a regular and ndrpractice, medication should not be administeced t
a student at school or when such student is indalveschool activities. However, in order to paifor the critical health and well-being of
students, under exceptional circumstances, medicatay be administered during school hours by tifieer school nurse, a registered nurse,
administrative personnel, administrative desigoeself-administered by a student. | further re¢emy child’'s school district, its Board of
Education, and individual members thereof, anéitployees shall be indemnified and held harmless finy and all claims arising out of the
administration of said medication.
Medication must be brought to the school in a doetalabeled appropriately by the pharmacist @erised prescriber.
| request that my child be assisted in taking tleglications(s) described below at school by autkedrizersons or be permitted to medicate
herself/fhimself as also authorized by me and msigign (see below). | further consent to the sttpaf relevant medical information between the
school and the physician’s office.

Date Parent/Guardian Signature Home Phone Emergency Phone

For parent(s)/guardian(s) of students who need to carry asthma medication or an EpiPen:
| authorize the School District and its employeed agents, to allow my child or ward to possessuamadhis or her asthma medication and/or epineplatito-injector
while in school, at a school-sponsored activitydemthe supervision of school personnel, or bedorg&fter normal school activities, such as whilééfore-school or
after-school care on school-operated propertydis law requires the School District to inform grats)/guardian(s) that it, and its employees ayghts, incur no
liability, except for willful and wanton conducts @ result of any injury arising from a studen&f administration of medication (105 ILCS 5/30).
If you agree pleaseinitial:

PRINTED PHYSICIAN'S NAME:

PHYSICIAN'S ADDRESS: PHONE:

Medication:

Purpose of Medication/Diagnosis:

Form: (i.e. tab, injection, etc.)

Dose:

Time of Administration:

If medicine to be given “when needed.” Describe
indications:

How soon can it be repeated?

Is child authorized to medicate herself/himself?

List significant side effects:

Length of time this treatment is recommended:

Must this medication be administered during theostlday in order to allow the child tg
attend school or to address the student’s medaraliton that may arise at school? Yes No

Date Physician’'gr&tureOnly Physician’s Telephone
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Nurse’s Initials 11 December
McLean County Unit District No. 5

REQUEST FOR

AUTHORIZED PERSONNEL TO PERFORM A PROCEDURE AT SCHO OL

TO THE LICENSED PRESCRIBER:

When it is necessary for a student to have a physician-prescribed procedure performed at school, the following information must be provided:

(Name of Student)

is to have at
(Name of Procedure) (Time(s) of Day)

Special Instructions

Prescriber’s Name (Print or Stamp)

Prescriber’s Signature

Telephone Date

MEDICATION student takes at home or at school

3k 3k 3k >k 3k 3k >k 3k 3k 3k >k 3k 3k >k sk 3k >k sk >k >k 3k 3k 3k 3k %k 3k 3k 3k 3k %k %k k ok 3k 3k ok 3k %k ok 3k %k ok 3k %k ok 3k %k ok 3k %k 3k 3k %k 5k 5k 3k %k 3k 5k %k 3k 3k %k 5k 3k 5k 5k 3k 3k 5k 3k 3k 5k 3k 3k 5k 3k 5k 5k 3k 5k %k % 5k 5k * *k kK *k

TO THE PARENT OR GUARDIAN

| authorize McLean County Unit District No. 5 personnel to perform the procedure(s) prescribed above for my
student: . I acknowledge that it may be necessary for the procedure to be performed

by an individual other than a school nurse, and specifically consent to such practices. | agree to provide the school with all necessary supplies and
equipment for the performance of the procedure. | also consent to the sharing of relevant medical information between the school and the
physician’s office. | agree, on behalf of myself, my spouse and my child, to indemnify and hold harmless McLean County Unit District No. 5 and its
board members, officers, employees and agents from and against any claims, suits or damages in any way relating to the procedure, except for
claims based on willful and wanton misconduct.

Parent or Guardian Signature

Address

6l|Page



Unit 5 Elementary Handbook | 2012-13

Telephone Date Nurse’s Initials
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